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	PLACEMENT SERVICES GROUP (P.S.G.)

 &

 ADDITIONAL RESOURCE MANAGEMENT GROUP (A.R.M.G.)

PLACEMENT & SUPPORT

 REQUEST FORM

Email all requests to:  psgscreening@moray.gov.uk   
	Admin use only

	
	
	PSG/ ARMG
	

	
	
	Lead
	

	
	
	B Manager
	

	
	
	SEBN
	

	
	
	Admin
	

	
	
	Health
	

	
	
	Finance
	


	1
	Child’s Name:
	

	
	Child’s Carefirst No:
	Child’s SCN No:
	Child’s NI No:

	
	Date of Birth:
	Age:
	Gender:

	
	Lead Professional:
	

	
	Telephone Number:
	

	
	Social Work Team details:
	

	
	School Details:
	

	
	Health Centre:
	Family GP:


	2
	Date submitted to PSG/ARMG:
	

	
	Date of PSG/ARMG Meeting:
	


PLACEMENT / SUPPORT REQUESTED

	3
	Type of Placement / Support requested:

	

	4
	Name & Address of:

Intended Placement (Current if Review) / Support Provider and
Support Requested

	

	5
	Anticipated duration of Placement / Support Funding e.g. 6 weeks/months/end financial year etc.  (be specific)  

	(Details of intended outcomes/ Measurement Tools/ Exit Strategy including use of Viewpoint must be included within PSG paperwork)


	6
	Weekly/ Monthly Placement / Support Costs:

	

	7
	Weekly/ Monthly costs of Family contact: Costs must be detailed in advance.  If transport is to be accessed through PTU accurate info from Carol Dawson (PTU) is necessary.

	

	8
	Weekly/ Monthly costs of: Social work contact including Vehicle hire for contact/LAC Review costs incl. Transport & Accommodation where costs will be shared between 2/3 children please detail this in the accompanying email.

	

	9
	Total sum requested:

	£


	10
	Authorised / Rejected by:


	On behalf of PSG /ARMG


Movement/s * - must be completed for statutory reporting to Health and Education.
PLACEMENT MOVE  
	11
	From:

Name & address of placement / carers

	
	To:

Name & address of placement /carers

	
	Start / Proposed start date:
	

	
	Budget Manager:
	

	
	Child’s Budget Code*
MD will get this from accountancy:
	


SCHOOL MOVE
	12
	From:

School name & address

	
	To:

School name & address

	
	Start / Proposed start date:
	

	
	Budget Manager:
	

	
	Child’s Budget Code:
	


Current PSG / ARMG Members:
Jennifer Gordon, Corporate Parenting & Commissioning Manager 

Carole Carthew, Placement Services Team Manager

Iain MacDonald, Children’s Wellbeing Service Manager

Pat McLennan, Inclusion Manager

Sheila Erskine, Service Manager, Action for Children 

Dr Susan Dean, Principal Educational Psychologist 

Kathy Henwood, Continuing Support Service Manager

Bethea Robertson, Residential Child Care Manager
Jackie Stevenson, Head Teacher SEBN 
Moira Duncan, Senior Business Support Administrator


Send all completed paperwork to:   psgscreening@moray.gov.uk
	Papers Required:
PSG / ARMG Request

Child’s Plan 

Risk Assessment

Behaviour Management Plan
PTU Transport Request

	Clear statement re Outcomes to be achieved:

S –
H – 

A – 

N –

A –

R –

R –

I –



	Clear statement re which Measurement Tools  / Evaluation of outcomes to be used: e.g. Moray Wheel/Viewpoint


	At this time what is the indicated Exit Strategy Plan:



	Evidence of staged interventions:   

Current strategies used in community and school:
Specify Dates:

Previous strategies used in community and school:
Specify Dates:



	Based on above paperwork, summary of request details i.e. refer to all options considered, make clear which is recommended and why and which have been discounted and why.



	Discussion held at PSG including reference to reviewing arrangements:

Chair of PSG / ARMG                                                                     Date:


Appendix 2 FLOW CHART
      Placement Services Group (P.S.G.) and Additional Resource Management Group (A.R.M.G.)









.


Lead Professional to complete above paperwork.
All completed and agreed requests will be forwarded to PSG members, the lead professional, the budget manager, the relevant team secretary and health (anne.roy@nhs.net) – Dr Helen Green’s secretary). 

ARMG - Information will be retained within the department.

LIAP Process - Staged Intervention


Multi agency* case discussion, with the parent and child or young person identifies gaps in resources necessary to support the child or young person.  Parent and pupil endorse referral to (i) ARMG and thereafter to (ii) PSG.


Papers submitted to (i) ARMG or when placement for care out with the family home is required papers submitted to (ii) PSG.


* including Alba Place for respite/Scottish Autism for Residential Care














* including Alba place for respite/ Scottish Autism for residential care 





Following outcome of ARMG processes, or explanation about why approach was not made to ARMG, referral should be made to PSG using group email.  Papers required:-


child’s plan part 1


Risk assessment / behaviour management plan/ detail re outcomes to be achieved/ details re which measurement tools will be used


Analysis of care options


recommendation


request form – inc costs as specified


Papers screened and (i) accepted or (ii) further information sought.


Papers and agenda issued to PSG members 1 week prior to meeting.  Lead Professional* allocated a time slot.  *Guidance or Area Manager








ARMG/ PSG checks that Staged Intervention processes have been followed and that a LIAP meeting has evaluated locally based supports and made new recommendations.  





Placement Services Group / ARMG Meeting


Lead Professionals are welcome to attend the meeting at which group members have a solution oriented discussion and make recommendations.








Need for placement / support agreed but amended to actual request


recommendation summary


agree timescale for enquiring into possible alternative provider options


details to be reported to PSG


agree specific resource


costs


any additional costs need to be detailed


budget manager


codes from accountancy


contracting arrangements with the provider


review arrangements


PSG to consider developments necessary to achieve exit outcome





Need for placement/ support and specific resource agreed in full 


recommendation summary


detail specific resource


costs


any additional costs need to be detailed


budget manager


codes from accountancy


contracting arrangements with the provider


review arrangements will be detailed within discussion and reflected in outcome paperwork


PSG to consider developments necessary to achieve exit outcome





Need for placement/ support is not agreed and alternative options are discussed.


consider other possible options for support


lack of evidence


no staged intervention
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