	DESCRIPTION  OF TASK / ACTIVITY
	P2 and P1/2/3 Visit to Cooper Park  EXAMPLE RA

	LOCATION
	As above 


	Item
	What are the hazards?
	Who might be harmed?

And how?
	What are you already doing, i.e. what Control Measures are already in place?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	1
	Walking to venue 

Through the park

Walk beside a minor road

Managing large group 
	Group members
	Adequate staff ratio 

Clear procedures set for behaviour on transport

Frequent head counts

All adults to wear fluorescent bibs

Adults to be distributed amongst group and at the front and back.

At least 1:10 ratio

Walk slowly to keep group together
	
	
	
	

	3
	At the venue

Pond

General Access

Play Area (Observe)


	Group members
	Adequate staff ratio 

Pupils briefed about behaviour/running

School staff have prior knowledge of the venue

Pupils have been told to stay in groups 


	
	
	
	

	4
	Adverse weather
	Group members
	Obtain weather forecast if necessary

Children asked to wear waterproof coats and suitable footwear. 

Mrs M / Mrs P to monitor.
	
	
	
	

	5
	External provider

Moray Council Parks
	Group members
	School staff will take part in the session and will be responsible for behaviour etc
	
	
	
	

	6
	Dealing with emergencies


	Group members
	Experienced staff team

List of participants carried by Teacher.

Medical details and medicines carried

Mobile phone carried

Easy access to emergency services
	
	
	
	

	
	
	
	
	
	
	
	

	Prepared by: Mrs  & Mrs P

	Date: 14.04.2015


	Weekly Visits to Park to be carried out
	Date for review:
	Weekly

	
	
	
	

	Checked and Approved by:

	
	
	Date:
	


