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PCSTender?

A PCSTender is the national e-Tendering system, centrally funded by the Scottish
Government.

A Itis a secure and efficient means for buyers and suppliers to manage tender
exercises online.

A The standard European Single Procurement Document- ESPD (Scotland) and ITT
templates enable buyers to easily create consistent tender documentation.

A Public Contracts Scotland (vww.publiccontractsscotland.gov.uk) and PCSTender
(www.publictendersscotland.publiccontractsscotland.gov.uk) are different systems.
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(First of all please check whether your organisation is registered. If your organisation
does not have an account on PCSTender, you will need to register in order to access the
system. If someone within your organisation previously registered, please note you can
add Additional Users to an existing account which is covered later on

in the presentation. To begin the registration process click Register as a Supplier.
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B PCS-Tender You will then be presented

E-mail: help@bravosolution.co.uk

with a User Agreement
which you must confirm
that you have read

and agreed to before you

R Close [® Adobe POF #a

User Agreement

USER AGREEMENT f
can create an account for
USER AGREEMENT
1. Wtroduction & 1 1
1, Thes User Agreement between Public Contracts ScoSand - Tenders (the Buyer) and the Suppler govems the access and use of the aSomong Sysiem yo u r O rg an |Sat| O n O n
(he Sy=tem) by the Supplier to respond 1o an invitation from the Buyer 10 paricpate in 8 procuremend exerase
2. Aprocurement axercse redy include a Pre-Qualficaticn Cuestionndire (PQQ), a Request for Informatien (RF1). an imdtaticn 1o Tendes (ITT), an P C ST d
Invitation 1o Nogotiate (ITN), an Invitxtion %0 Parficipate m Dislogus (ITPD), an Inviabion to Submit Final Ofor (ITSFO), Invitation to Suberit Final Tonder e n e r.
(TSFT). a Bast And Final Otter (BAFO) a Request for Prepasal (RFP), a Request for Quotaten (RFQ) an electronic Auchon or an elecironic Contract
Thes above It of ndivichual procurement exercise pracesses s madcative and a ron P 0l ¢ used lerminclogy Buyer

Orgamsmations may have their own, unique teeminology %o be applied on a case by case basis
The System s pronded by BravaSofion UK Lid and operated by the Buyer  Ths User Agreement appdes 10 the Supplier's and & Supplier Users
acoess 10 and use of the System. The Suppher acknowlecges that by a Supplier User accessing the System usng the user 1D and password provwded
by, of on behalf of the Buyer, the Suppler agrees 1o De Dound by this User Agreement
4 The Supplies shall oofy use the System 10 respond 10 an iV 10 PANICHAIe in 8 Procurement exMOSe in AcoNtance Wilh s User Agieement and
any further rules expeessed and presented in the Systam. In the avent that there & any confiict between s User Agreement and any such lurher nuies
hen the provisons of such lurther rules shall take prececence aver this Liser Agreement
2 Access
1 The Buyer grants 10 the Suppder, Biee of chage. access % Mie System by Supgier Users for Ihe purpose of respondng 10 any enitabon o pabopate in
A procuremen] exercise, sutyect! 10 this User Ageeement
2 The Buyer sy immedtately deny acoess 10 the System by the Suppier anor one of more Suppier Users by ghving notice in wiling Lo the Supplies it

w

I have read and agree to the Public Contracts Scotland — Tender eSourcing Service User Agreement

1 agree ()  ldonot agreo
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User Agreement

USER AGREEMENT

USER AGREEMENT A
1 Wtroduction
1. This User Agreement between Public Contracts ScoSand - Tenders (the Buyer) and the Suppler govems the access and use of the aSowmong Syslem
(he Sy=tem) by the Supplier to respond 1o an ivitalion from the Buyer 10 paricgpate in 8 procuremend exerase
2. Aprocurement axercse ey inclade a Pre-Qualfication Questionnaire (PQQ), a Request for Informaten (RF1). an imataticn 1 Tenders (ITT), an
Invitstion 1o Nogotate (ITN), an Imvitator S0 Parficipate i Didogus [ITPD), an Inviation o Submat Final Ofor (ITSFO), Invitation o Submit Final Tondaer
(TSFT) a Bast And Final Ofter (BAFO) a Request for Propasal (RFP), a Request for Quotaten (RFQ). an electronic Auchon or an elecironic Contract
Thes above It of indhvichual procurement exercise pracesses & macatve and a ron-axhausive representation of commonly used larminclogy Buyer
Ofganmabions may have their own, unigue teeminology %0 be applied on a case by case basis
The System s pronded by BravaSafion UK Lid and operated by the Buyer Thes User Agreement appdes 10 the Supplier's and s Supplier Users
acoess 10 and use of the System. The Suppher acknowledges that by a Supolier User accessing the System wamg the user 1D and password provwded
by, of on behalf of the Buyer, the Supoler AJes 1o D& DOUNG by s User Agreement
4 The Suppher shall ooty use the System 10 respand 10 an VRN 1o PaNcipale in 8 procurement exadose in acoordance with s User Agreement and
any further rules expeessed and presented in the Systam. In the avent that there 5 any conflict badween NS User Agreement and any such Turher nukes
hen the provisons of such lurther rules shall take prececence aver this Liser Agreement
2 Access
1 The Buyer granis 10 the Supper. e of Ciape. access 10 Mie System by Supgier Users for Ihe purpose of respondng 10 any snilabon to parbopate n
A procuremen! exercise, subyect 10 this User Ageeement
2 The Buyer sy immediately deny s00ess 10 he System by he Suppier an0or one oF more Sugplier Users by ghving notice in witling Lo the Supplies i

w

I have read and agree to the Public Contracts Scotiand - Tender e Sourcing Service User Agreement

1 agree () ldonot agreo
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PLEASE NOTE: If you are
the first user to create an
account for your organisation,
you will be a Super User.
This allows you to modify
your Organisations registration
details and add additional
users. If your organisation
already has an account on
PCSTender, please request
that your Super User create
a user account for you.




PCSTender

/You must immediately inform the BravoSolution helpdesk in the event that a \
user leaves your organisation or no longer requires access to the System.
The System Administrator retains the right to deactivate a Supplier User if there has been
no access for a period of sixty (60) days, however deactivations will only take place
once per quarter and you will be asked via email to confirm you do not wish to have your
account deactivated. To reactivate your account you simply need to contact the
BravoSolution helpdesk, any answers stored in your profile will not be affected and
any information submitted as part of as response to a procurement exercise will

Qe retained for audit purposes. /




PCSTender

Registration Data

Crganisation Details

= Cgamisation Hame
® Address line 1
= Clty
= SatsiCounty
= Postal Codda
= Country UNITED KINGDOM
= Main Caganisation Phone Humiber
Chganisation Fax Numbser
= Drgamisation Email Address
Web site
= Dvgamization Legal Strecture
= Company Hagisieation Numbar [if not mgistared anter "NWR)

= VAT Number (if not regisiered ender WA

User Details

L

(Organisation Details
Populate the mandatory
fields (denoted by *) in the
Organisation Details and
User Details, clicking Save
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| PCSTender D
|

Registration Data

R o Complete the
User Details information:

Usar Details .
A First Name
::,,,,m - o A Last Name
P A Phone Number etc.

Mobdlle Mamber |please enter “+* “country code™ and “your
mabile phome numboer” with no spaces)

Fax Mumber

o Lol Shdvess SWIFTIR LAME, | ity eyl ol vess will ey usemd b
Aepess 1o e site and for ol commisnications. Planss ensim
yois aevinr the addieds coarectly, Plesss uis ™" (semicolos] 1@
separate mihiple addmases,

Roke withi Crganisation j
w Prafemed langusgs hor see in system interise = i
= Time: Fane - :I
= Usemame |please do not forget your usernamae)

= Lhsier Warilication Cheestion Please specily o quesion that will
halp warily your ihenticy should the need amise [e.g. Your
maother's msiden name 7

= Answer B0 Your User Verification Omestion [The helpdesk may
resquest this information in order o werify your identity).

Use High Contrast Stplesheet (for viseally impaired users) e W
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PCSTender

Basic Profile Form: SME Classification

Registration \

Company Size
SME » What size is your Company?
Micro <10
Small <50
Medum-szed <250
Large 250+
o108

On the following screens you must specify, from the

drop-d own menus provided, yojur organisatic
empl oyee rangeseée

10
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- Basic Profile Form: SME Turnover & Balance Sheet
Registration
% Cancel
Turnover
Company Tumover * What is your company tumover?
Balance sheet total * What is your company balance sheet total?
€2 m(£164m)
<€ 10 m(£3.2m)
=€43m(351m)
> €43 m(35.1m)
« COPYRIGHT 2000 . 2018 BRAVOSOLUTION o 'W
Your organisationé6s turno and bal
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PCSTender

Specify a new Password in order to proceed

For security reasons you are required to change your Password.
/. Your new password must be at least 8 characters long.

Please enter a new Password in the fields below and click “Submit” to continue.

Passwords must contain at least 8 characters
Password must be different from login!
The new password must be different from the previous 12 passwords

New Password (min 8 characters)
Confirm Password

¥ Cancel
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The system will then

send an automated email to the
email address specified in your
user details containing a
temporary password.

Following your initial login with
this temporary password you will
be presented with this screen,
prompting you to create a new
password.

12



PCSTender

& PCS-Tender

Projects Need assistance?
Dashboard Please contact the Help Desk
D300 368 4850

help@bravosolution.co.uk
Supplier Help Files

P ol FEENENETRE scomanp < s
i, ™ | gov.scot txceL 2 ue E’:;“:’_;l

Exit PCS-Tender

User Profile

Manage my Profile
e : V:Modify Password

Procurement Journey

Following successful login you will be presented with the

| anding page with

system menu

‘/

ons é



PCSTender

From the landing page, you are able to:

A Access procurement documents for opportunitiel|s ¢t

be interested in.

You may find that responses to some European Single Procurement Document (ESPD
Scotland) questions are pre-populated with responses you have submitted previously.
Please note it is your responsibility to validate that these answers are correct and valid
before submitting. You must edit and update any responses that are no longer valid
prior to submitting your response.

A View your dashboard where you can access
previously registered interest in, retrieve any messages and respond to Supplier Surveys.

A You can amend your organisationés profile

procjur el

users.

nflor me

14
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| PCSTender iy
|

ITTs Open to All Suppliers
' v

ITT Code ITT Tite Project Code ITT Status Time limit for Expressing Interest « Facilitating Body
i)
1 itt_2907 Lot 2 project_2487 'gﬁ i Running  25/05/2016 11:00 Bravo
f_‘? ['3 2 in_2919 Gas Fitting ITT (Trainer) project_2505 v Running  26/0572016 15.00 PCS-Tender
3 itt_2906 Lot 1 project_2487 'L'§] i Running  03/06/2016 11:00 Bravo
Total 3 50 :I Page 10f 1

Select either the PQQ or ITT option from the Projects area and you
will then be presented with a list of tender opportunities that are

open to all suppliers.

15



PCSTender

{TTs Open to AN Suppilers

B

Filler Details 1 Remove Fiter

Y. Project Code

Containg  [v+| 2505 |

__~=

S ITT Code ITT Title Project Code ITT Status Time limit for Expressing Interest Facilitating Body
1 itn_2919 Gas Fitting ITT (Trainer) project_2505 Running  26/05/2016 15.00 PCS-Tender (PREP)
Total 1 50 |v| Pagetofi

To find a specific PQQ or ITT within this list you can filter the

list to search for the relevant document.
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PCSTender

ITTs Open to Al Suppiiers

n >
Filter Details )
|
. Project Code Contains ﬂ 2505 ‘
/
-
SR ITT Code ITT Title Project Code ITT Status Time limit for Expressing Interest Facilitating Body
1 itt_2919 Gas Fitting ITT (Trainer) project_2505 Running 26/05/2016 15:00 PCS5-Tender (PREP)
Total 1 50 b Page 1 of 1

(To search using the Project Code referenced in the PCS Notice \
select Project Code from the Select a Filter drop down menu.

Then from the Search Criteria menu select Contains , in Value type
the numeric code associated to the project and then click Search .
You will then be presented with a list of results based on the

value you have searched for.

W,
e 17




PCSTender

(PLEASE NOTE: When searching by the project code you will be presented with all the PQQs\
or ITTs within that particular project. This will ensure you do not accidentally miss any
opportunities available to you. Multi Lot ITTs are displayed as separate Lots under one

project code, and you will need to express interest in at least one of the lots. This will
automatically enrol you in the mandatory o

\submitted in order for you to submit your responses to the lots. J

—

N M:

7

by clicking on the submit button for each specific and relevant lot.

\.

Once you have completed and submiit
required to submit all subsequent (relevant) lot responses individually,

W,

—_—
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PCSTender

ITT: itt_2919 - Gas Fitting ITT (Trainer)

Project: project_2505 - Gas Fiting and Testing (Trainer)

Closing Date: 26052016 15:00.00

Response Status

o

Response Stotus
Response Nol Submitied To Buyes
Overview

T Code
in_201¢

ITT Description

please enler yoor |TT desonpiion here and update the OJEU reference ondails

once pebliished 4 required’
OJEU Number

Date

Pags

Contract Value

Response Currenc ¥
GBP

Test ITT
No

Buyer Name

PCS-Tendar Trainor

ITT Titke
Gas Fitting ITT (Traner

Type of Supplier Access
TT Cpen Y0 Al Suppliees

Contract Cusrenc y GBP

Facilitating Body

PCS-Tender

Contracting Authority

Traming Drvision

Gce you have clicked on trm

PQQ/ITT Title, you will be able
to view the basic settings, a
PDF Printable of the PQQ/ITT,
including all the Settings,
Questions and Weightings,
and from here you can also
Express Interest if you would

like to create a response and
submit a bid. /

19



PCSTender

(Please note; if you are responding to a PIN as a Call for Competition, all you need to do is \
click on Express Interest to inform the Buyer you are interested in their Procurement Exercise.
The buyer will then contact you in due course to confirm if you are still interested, via the
messaging service within the PQQ or ITT.

\ W,
—

20



PCSTender

PCSTender Help and Support

21
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er

(On the homepage

click System Requirements
to check your PC/laptop
settings against the

Requirements .

N

PCSTender system Technical

W,

Forgotten your password?
Register as a Supplier

Click here for assistance
registering

Need assistance?
Please contact the Help Desk
0800 368 4850

email: help@bravosolution.co.uk

System Requirements

Settings

Browser

IF Address

Operating System

JavaScript Version
Cookies Support Enabled
Screen Resolution
Colour Depth

Processor

Java Applets Supported
Java Applets Enabled

Javs Version

Java Runtime Environment Sun Version
is required for online Auction advanced

features

Your Settings

Technical Requirements Not

Imternet Explorer 10 and 11
Google Chrome

Mozills Firefox (ESR) 38+ a
Safari 8 for MacOS 10.10

Microsoft Vista, Microsoft Windows 7, Microsoft Windows 8, Microsoft
Window 10.

(Other operating systems such as Linwe:, Mac OF X or other versions
of Windows although not officially supported, may be compatible with
supported browser

1.3

ON

1024 x 768 +
16 bit +
X586 +

ON

ON

Recommended

Intermnet Explorer

22




PCSTender

Login

Username

Password

Forgotten your password?
Register as a Supplier

Click here for assistance
registering

Need assistance?

Please contact the'Help'Desk
0800 368 4850

email: help@bravosolution.co.uk

System Requirements

7

For system and technical queries,
suppliers can contact the PCSTender
Help Desk by telephone or email.
You can find the Help Desk contact

details on the PCSTender homepage.

23



PCSTender

(PCSTender Messaging System A

For Invitation to Tender questions and queries, suppliers can message the buyer
by means of the PCSTender Messaging System. )

—

Important: details of the PCS i Tender Messaging System can be found in the PCS-Tender
Supplier Response Guide

https://pcsttraining.bravosolution.co.uk/esop/pts-

host/public/pts/attach/supplier _help file/supplier _response quide.pdf

24


https://pcsttraining.bravosolution.co.uk/esop/pts-host/public/pts/attach/supplier_help_file/supplier_response_guide.pdf
https://pcsttraining.bravosolution.co.uk/esop/pts-host/public/pts/attach/supplier_help_file/supplier_response_guide.pdf
https://pcsttraining.bravosolution.co.uk/esop/pts-host/public/pts/attach/supplier_help_file/supplier_response_guide.pdf

PCSTender

Kou can send and receive messages with the buyer by means of \

the PCSTender messaging system.

The PCSi Tender messaging functionality is located in the PQQ/ITT
The PCSTender messaging system operates in a similar fashion

to any other email facility. The Buyer may send you (or all suppliers)

messages by means of this functionality.

In the first instance you will receive an email alert notification
informing you of a newly posted message.

/

25



PCSTender

Dear User,

Please note that a new message has been published relating to the following Event on Training Portal - Public Contracts Scotland
- Tender :

Message from: PCS-T
Buyer Organisation:
Subject: Message

Event Type: ITT - Invitation to Tender
Code:
Title:

To view the details of the message please click the following link and enter your Username and Password:

https:// ‘esop/guest/login.do?
Or browse as follows:
- Connect to https:/, and enter your Username and Password.

- Browse to the My PQQs or My ITTsarea and click on ITT - Invitation to Tenders Code itt_

- Browse to the Messages heading.

- Browse to the Received Messages list.

- Click on the new Message to view the contents.

If you have activated Single Sign On with PCS you can login via http:/fwww.publiccontractsscotland. gov.uk/
If you have not activated Single Sign On please click the link below;
https://www.publictendersscotland.publiccontractsscotland. gov.uk

Please do not reply to this message. This is an automated email alert, and replies to this message are routed to an unmonitored
mailbox.

For assistance please contact our Helpdesk operated by BravoSolution:.

Freephone: 0800 368 4850

email: help@bravosolution.co.uk

N.B. All GMT times refer to UK time and are adjusted to include daylight saving.

GUIDANCE ON SPAM FILTERS:

In order to prevent eTendering portal emails from being quarantined by your organisation fire wall or spam filter, you are
advised to instruct your IT team to accept all emails frem help@braveselution.co.uk or with a ".bravosolution.com” extension.
Please also review the Junk Email settings of your email client software to avoid accidental message deletion

[Email alert notification. \
To view the details of the
message, please click the
email link shown and

login with your Username

and Password. J

26



PCSTender

Dear User,

Please note that a new message has been published relating to the following Event on Training Portal - Public Contracts Scotland
— Tender :

Message from: PCS-T
Buyer Organisation:
Subject: Message

Event Type: ITT - Invitation to Tender
Code:
Title:

To view the details of the message please click the following link and enter your Username and Password:

https:// ‘esop/guest/login.do?
Or browse as follows:
- Connect to https:/, and enter your Username and Password.

- Browse to the My PQQs or My ITTsarea and click on ITT - Invitation to Tenders Code itt_ 7

- Browse to the Messages heading.

- Browse to the Received Messages list.

- Click on the new Message to view the contents.

If you have activated Single Sign On with PCS you can login via http://wnww.publiccontractsscotland. gov.uk/
If you have not activated Single Sign On please click the link below;

https://wwnar.publictendersscotland. publiccontractsscotland. gov.uk

Please do not reply to this message. This is an automated email alert, and replies to this message are routed to an unmonitored
mailbox.

For assistance please contact our Helpdesk operated by BravoSolution:

Freephone: 0800 368 4850

email: help@bravosolution.co.uk

M.B. All GMT times refer to UK time and are adjusted to include daylight saving.

GUIDAMCE ON SPAM FILTERS;

In order to prevent eTendering portal emails from being quarantined by your organisation fire wall or spam filter, you are
advised to instruct your IT team to accept all emails from help@bravosolution.co.uk or with a ".bravosolution.com" extension.
Please also review the Junk Email settings of your email client software to avoid accidental message deletion

A supplier can access the
Message by following the
instructions in the email.

W,

R/
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PCSTender

%% PCS-Tender
n Main Dashboard

E-mail: help@bravosolution.co.uk

Qllick Links MNew Messages (last 30 My ITTs with Pending
days) Responses
uil Standard Links
Organisation Profile T {1}
d Open and Pending
My Auctions Unread Organisation .
e messages in: Mame Auctions
B My PQCs
. B
My TTs Mo Auctions te display
11
- My C
yeess PQQS/TTS Open to Al
Directories Suppliers
& N

The PCSTender New Messages portlet provides
quick and easy access to yournew message(s).

k—;4-—-"—>
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PCSTender

_PCS-Tender

R

Need assistance?
Please contact the Help Desk
D300 368 4850

help@bravosolution.co.uk
Supplier Help Files

Exit PCS-Tender

User Profile

Manage my Profile

2o Modify Password

; Manage Users

H
i snme o Ee PR S
. | gov.scot e uC :,:;,:.i

select the Dashboard menu option.

To access the New Messages portlet, login to the website and

V—

29



PCSTender

HELPDESK

% PCS-Tender
n Main Dashboard

Click on the unread
Messages link in the
New Message portlet.

E-mail: help@bravosolution.co.uk

CQuuick Links Mew Messages (last 30 My ITTs with Pending
days) Responses
ai Standard Links
Organization Profile T
d Open and Pending
My Auctions Unread Organisation .
e MESSAPES in: Hame Auctions
B My PO0s
B3
My ITTs Mo Auctions to display
shs
e PQQS/TTs Open to Al
Directories Suppliers

30



PCSTender

W f= Backto List
ITT:

Project: project_
Closing Date:

Response Last Submitted Cn:  Not Submitted et

ITT Details Messages (Unread 2)

Creste Message | Received Messages | Sent Messages  Draft Messages

Sender Date

1 PCS-T TRAINING 02/11/2018 12:00

Forwarded Messages

Subject Opened by Me

Message

Opened

Running

Create

Replied

r

\_

New Message portlet link provides direct access to the new message.
Click on the new message to access the new message details.
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MoRray

council

ITT Details Messages (Unread O)

Create Message| Received Messages

Sent Messages  Draft Messages  Forwsarded Messages

|+~ Back
Message * B Reply EE4 Forward = Print
Date Message Classification — -
Message Classification
Sent by Subject
Messags
Message
Message Text

Should you wish to

reply to the message click Reply .

32
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Message

Send Message B 5ave == Draft

% Cancel

Date

Message Classification

Message reseived

Attachments

Message Text

Message Classification

Sent by

Subject
Fe: Messape

My Message

Mo
Attachments

Filename

File Description

Comments on Attachment

& Attachments

Enter text in the My Message area and Send Message.

VVYVVVYY
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MoRray

council
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PCSTender

n Nialn Dachiboard

Quick LINKs PQQENTTE Open ta Al Suppliers My ITT= wih Pending Reepansas

Htemdard Linkc Curresey Dpan Hazt Clowmg Lats e Fucituting 11 Clowmg e RO
o Hady Uatarlma Ttataw
Orgenisation Frolle Foz
Ky Auciaors
My PRGOS

Wy T Iy P2:0E with Pending Responsas

Open and Pending Auctions
Wiy Contrarts

Direciories:

Contractsgn Megotiation

Ky Runnin ISJr.eyE
Fiz Boescarsy =
[ taw P—'-‘jEEE.gES (1ast 30 daye) ]

Please note you may find the New Message Portlet located in another
area of the Dashboard. To move the Portlet to a more visible area,
anchor the New Messages title with your mouse, drag, wait for the green
arrow beside the title and release.

= )

\_
—
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PCSTender

u Wain Dachiboard

113

Quick Links

tendard Linke
Organisation Frofle
My Auctans
My Faos
My ITTs
My Contracs

Diecinvies.

Contracts In Negotiation

M Contrect & diaplay

Iy Running Survaye

iz Semecardy ko Shaginy

N lzesages (a5t 30 o3yE)

bz Urmnme Mszaagan

POOETTTE Open to Al Supgilers

Curreaily Opsn Haxi Clowmg Dsbs
FOC 2 DAZE 2250
mr 1 071 172218 1300

My P2 with Pzning Responses

ez POy b gy
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n @ ITTs Open to All Suppliers

n Filter By: AllITTs j -
ITT - Project ITT Closing
J Code T Title Code: T Status DatelTime
. i itt project_ 18 Rumninimg
Total 1

Facilitating

Body Response Status
Response Mot Submitted To
Buryer
50 ﬂ Page 1 of 1

\click on the ITT.

You can access the messages you have read, responded to and\
sent by navigating to the My ITTs area. Inthe My ITTs area
use the Filter by option to search for your ITT. Once found,
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= Backto List

|TT: Itt_ Running

Project: project_
Closing Date:
Response Last Submitted On:  Not Submitted Yat

ITT Details Messages (Unresd 0) ’

Create Messsge Receved Messages  SentMesssges Draft Messsges  Forwarded Messages

APIi ndo the Message t ab WiedteWessage Recemaru sfje t o
Messaqges Sent Messaqges Draft Messages and Forwarded Messagesareas.
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Managing your Profile
A Extended Profile (Responses to Standard questions)
A Additional Users
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E:, P CS-Te n d e r Exit PCS-Tender

Projects Need assistance? User Profile
Dashboard Please contact the Help Desk -iﬁtage my Profile

PQQs D300 368 4850 BT ty Password

User Profile

iTis help@bravosolution.¢
Supplier Help Fil

nage Users

Manage my Profile
o/ iModify Password

Manage Users

Procurement Journey
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From the landing page click Manage Your Profile which will allow
you to access your Extended Profile area.
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N You will notice a list of fOI’mS,
each of which contain a set of
. R guestions specific to that
] Titis Document Expiry Dats (First to Expirs) | Last ModiMied Date |~ Order of Frasantation . . .
ey | tor particular topic (e.g. Information
B - R about the Bidder).
By Intarmation abaut representzihes of he bidder 100% 07RH2ME 2
Erounds retating fa eriminal comdctions [ 1o -3 ODOE/2HE 3
L3 Grounds riating 13 the payment of taxes or soctal secuty commtutions OSSR [ 0202016 4
Blackizting [ 1o % ODOE/2HE H
IngaivEnCy, CONSICIE of ITIEMEEtE of profaEslonal misconduct [ oo % IZUHINE 8
Suitablity 100% 0EHD2016 7
Econamic and Financial Standing 55% 18102016 H
Techrical and Profzssional abilty 5% 1802016 ]
Cusiity Azsuranes Schemes 3% 15062016 10
Emiiranmental Managament Standards 0% 1802016 1
Raquest for Documsntation 5% 202015 12
Arnile [ 1TXA1E 13
Tonsi 13 Pagz 1o 1
W
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98:00 WET - Westnm Europe Time DET

/To edit your profile, click into
each form and then Edit to
N S complete the form questions.
Extended Profile Details: Information about the bidder Saving your answers will
progress you to the next set of
dentoton | | guestions. You can also move
e B e S R R between sections by clicking

SUThOftes using PCS-Tendzr and SoMVISIEI0ns Of the SysiEm. I is Rof visie 1o oifer SUppiers regisiarad on te sysiem Your Exanded Profie is &iso updated EL‘:J"ITE‘ltﬂ\:F‘i'.’."rﬁ"EV‘E{E BUYEr DpENS owr
FESDONSE 10 3 GOCUFEMANT SXSrT/se (WhiCh COMIInG answers [0 SIandarised QUESHONS).

4 PCS-Tender

Al persanal infommation SUppWed W Be treafed 55 configential and Wil be subfect to the Dats Protection AZ 1998

A1 Name: Alpha Protizms
A2 VAT numiber, If applicable: GE12345678

243 National |gentihzation no (I raquired and appicabic) CO123:456

A4 D.UNS, If applicable: 123455

A5 Postal Address Line 1: 55 Glasgow Wall

2A52 Postal Asdress Line 2: Anderston

253 Postal Andress ToamCly: Giasgow

M54 Postal Andress Region: GiaE00W & Strathalyoe

2S5 Postal Andrass Posicods: G23cD .
A8 Postal Andress Country: Seotiand

the Next button.
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To review your answers to the
guestions in your supplier Extended
Profile, click Print your Supplier

Click Print to print all the sections
and guestions in your supplier
Extended Profile or select Export

your Supplier Profile into PDF to
convert all sections and questions
into a PDF file.

/PCS T Tender Supplier Registration Guide
https://pcsttraining.bravosolution.co.uk/esop/pts-host/public/pts/attach/supplier help file/supplier registration gquide.pdf

PCS-Tender Supplier Response Guide
https://pcsttraining.bravosolution.co.uk/esop/pts-host/public/pts/attach/supplier help file/supplier response quide.pdf

\
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