Confidentiality Statement
The employer expects all employees to exercise good judgement and the highest standards of professionalism and integrity in the course of their work.  This entails compliance with all applicable laws e.g. Data Protection Act 1998 (insofar as they impact on the employer and/or your duties) as well as conducting yourself in accordance with all procedures.
During your employment you may have privileged access to information which is, or could reasonably be viewed as, confidential (whether written or other format) pertaining to the employer and their family.

This confidential information must not be shared with anyone, or otherwise made use of, unless it is used in the course of legitimate business.  Sensitive information may only be disclosed to an appropriate third party when clear authority or consent to do so has been given from the employer.  Failure to adhere to this may result in disciplinary / legal action being taken.

It is important to note that this duty of confidentiality endures not only during the course of employment / association but also after this relationship ceases.

Please sign the following statement to demonstrate that you have read and understood this information.

"I understand the need for ensuring that individuals' rights to confidentiality is maintained.  I will never knowingly, without authority or consent, disclose information to which I have access because of my privileged position as an employee."
Signed ...........................................................................................................................

Name  ...........................................................................................................................

Date    ...........................................................................................................................

