	DESCRIPTION  OF TASK / ACTIVITY
	Bus/Public Transport Travel (Generic)
This generic Risk Assessment should be used as a basis for preparing an event specific Risk Assessment. 

It sets out general hazards and control measures for Working with Young People on Buses or public transport during an excursion.

It is the responsibility of the Head of Establishment / Visit Leader to prepare a Risk Assessment that recognises these general hazards and provides adequate details of the hazards and control measures of their specific excursion.

	LOCATION
	


	Item
	What are the hazards?
	What are you already doing, i.e. what Control Measures are already in place?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	1
	Slip/Fall injuries whilst bus is in motion. 
	· Staff ratio 1:10

· Clear procedures set for behaviour on transport

· Adults to be distributed amongst group and at the front and back.

· Seatbelts, where provided, must be worn at all times.

· Pupils briefed on appropriate behaviour on transport.
	
	
	
	

	3
	Slip/Fall injuries when entering/exiting the bus.

	· Staff member stays at door to bus and supervises entry/exit.

· Pupils briefed about behaviour / running etc
	
	
	
	

	4
	Motion/travel sickness
	· Children identified and medication/travel pills etc administered as appropriate.

	
	
	
	

	5
	Pupils crossing roads when enter/exit bus.

	· School staff will be present and will be responsible for checking road traffic on exit.
·  A high visibility vest should be worn.
·  Pupils always exit on nearside (kerb). 
	
	
	
	

	6
	Vehicle Breakdown
	· All passengers and driver must exit the vehicle and stay together in a safe place.
· All group members must be accounted for. 
·  Inform school contact.
	
	
	
	

	7
	Pre-existing medical conditions
	· Parents must complete consent and medical information forms

· Supervisors must familiarise themselves with any pre-existing medical conditions

· Leaders will be First Aid trained to the level required by the NGB

· Group members are to briefed on appropriate First Aid for possible medical conditions

· All staff and group members to be briefed on the location and use of any inhalers or auto-injectors carried by members of the group
	
	
	
	

	8
	Falling Luggage
	· All luggage must be stored securely either in boot or on racks.
	
	
	
	

	9.
	Vehicle Condition
	· The driver is responsible for pre use vehicle checks.
	
	
	
	

	10
	Driver competence


	Driver must hold an appropriate driving license for the vehicle.
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