____________________Community Council
Community Councillor expense form: 
Councillors are permitted to claim authorised expenses incurred in their work against receipts. 
Notes: 
a) Expenditure should normally have been agreed at a Community Council meeting. If approval is not already granted a reason for the expenditure must be provided, and expenditure only reimbursed if approved at the next CC meeting. 
b) Claims may only be submitted for expenses incurred on essential Community Council business. 
c) Subsistence may be claimed only if expenditure has been incurred. Full receipts (not credit card receipts) will be required to support your claim. 
d) The statement of allowances in no way affects the right of the claimant to choose the mode of transport, board or lodging. 
e) Original receipts should be used, unless it is not possible to do so. 
f) Claims should be made within two months of expenditure. 

Submission of Claim: 
Claims should be submitted to the Secretary. 
Claims in excess of £20 will require the counter signature of the Chair. 
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Name: _____________________________________ Date: _______________ 
I certify that the whole of this claim relates to expenses incurred on Community Council business only. 
Signature: ______________________________________ 
Counter-Signature: ______________________________________
