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THE MORAY COUNCIL
GUIDELINES FOR DONALD MANSON BEQUEST BURSARIES
PLEASE RETAIN FOR YOUR INFORMATION
These guidelines provide general information about Donald Manson Bequest Bursaries and should be read before completing the application form.  It is acknowledged that the circumstances of applicants and their parents will vary and that not all your questions will be answered.  If you have any further queries, you should contact Jean-Anne Goodbrand, Admin Officer, Educational Services, The Moray Council HQ, High Street, Elgin IV30 1BX, Telephone: 01343 551374 Fax 01343 563478
 Email jeananne.goodbrand@moray.gov.uk

What is a Donald Manson Bequest Bursary?

A Donald Manson Bequest Bursary is a discretionary grant made by The Moray Council as Education Authority under the Education Authority Bursaries (Scotland) Regulations 1995 and the currently approved policy of The Moray Council to any applicant who satisfies the requirements of the Donald Manson Bequest.  


What are the residential conditions?

Applicants must be resident in the Parish of Edinkillie or Forres.  The applicant must be ordinarily resident in Moray on the “qualifying day” which is 30 June immediately preceding the start of the School or College Session for which application is made.  In addition, the applicant must have been resident in the British Isles for at least three years immediately proceeding 31 August of the same year.  Special conditions will apply in the case of children of members of HM Forces, refugees and EU workers.
How long will Bursary support be provided for?

School Bursary

Applicants must be in the first year of secondary school when applying for the grant for the first time.  An applicant will be considered for a Donald Manson Bequest School Bursary for up to three years. A separate Application will need to be completed and approved for each August to July School Session.

Further Education Bursary
Applicants must be students under the age of 18, resident in the Parish of Edinkillie or Forres, with preference to students resident in the Parish of Edinkillie.  The Donald Manson Bequest Further Education Bursary is for two years at a College of Further Education.  A separate Application will need to be completed and approved for each August to June College Session.

How is Bursary Award calculated?

Applicants for Bursaries are means tested generally on income and therefore the level of award will depend on the circumstances of the applicant and his/her parents/guardians.  The maximum Bursary award is a weekly maintenance allowance, currently £15, calculated to cover the 45 weeks from the start of the School Session in August to the end of June the following year.  The annual bursary award is £675.  A bursary is payable if the total household income is less than the lower income threshold for Education Maintenance Allowances, currently £21,835.

Is a change in financial circumstances taken into account?

The parents’/guardians’ income normally taken into account is that for the previous Tax Year.  However, consideration can be given to assessing or re-assessing an application on an estimate of income for the current Tax Year where evidence is provided to the Education Authority which would indicate the likelihood of income being at least 15% less than the actual income for the previous Tax Year.  This may happen where, for example, a parent has to give up employment on grounds of ill-health, retires or is made redundant.  If this is the case, please include details in the Application and request a “current year” assessment.

Where do I send the application form?

Applications should be sent to: Jean-Anne Goodbrand, Admin Officer, Educational Services, 
The Moray Council HQ, High Street, Elgin IV30 1BX.  The envelope should be marked "Bursary Confidential" on the top left-hand corner.

Will receipt of the application be acknowledged?

Yes.  If no acknowledgement has been received within two weeks from the date of posting, you should contact Educational Services.


Is the information treated in confidence?

All information given both on and along with the application will be treated in absolute confidence and such information will be used solely for the purpose of conducting an assessment of the application.  None of the information provided will be disclosed to any person or organisation unless with the express approval of the applicant or his/her parents/guardians.  For the purposes of the Data Protection Act 1998 some information given both on and along with the application form will be stored in a computer system by The Moray Council for the purpose of assessment and payment of the Bursary.

When will I hear whether a Bursary Award will be made?

Once the Application has been assessed and determined, the applicant will be advised of the outcome by means of an Award Letter.  This letter will give details of any Award and how payment will be made.  The letter should be retained by the Applicant.  Enclosed along with any Award Letter will be a Form of Acceptance, which will require to be completed by both the Applicant and the named parent/guardian.  Details of the Conditions of Award will also be enclosed and should be read carefully before the Acceptance Form is signed and returned.  The Applicant should complete Part 1 if he/she is prepared to accept the offer and the parent will require to complete Part 2 and, by doing so, will accept responsibility to refund any overpayment in the event of the student leaving school early or having been overpaid for any reason.


Is there an appeals procedure?

Yes.  An appeal marked "Bursary Appeal" should be made in writing and addressed to the 
Director of Educational Services, The Moray Council HQ, High Street, Elgin IV30 1BX.  It should give full details of the student and the reason(s) for the appeal.
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