The Moray Council

Libraries and Information Services

FLEXIBLE LEARNING - POLICY STATEMENT

· This service is available to users aged 16 or over who are registered library borrowers.

· A Learning Centre application form must be completed.

· Users questionnaire should be completed.

· Learning packages may be used in the library or at home.

· Users are requested not to use their own floppy disks in the library’s PCs. Floppy discs are available for purchase at Learning Centres.

· Only packages supplied by the library may be used on the PCs and other hardware in the Learning Centres.

· User’s own hardware (eg laptop computers) may be used in the library at the discretion of the librarian.

· All materials in all formats are subject to the usual copyright restrictions - whether used in the library or at home.

· Flexible Learning materials can be requested at an administration charge of 50p and borrowed by any adult member of any public library in Moray.  A flexible learning catalogue can be consulted in each library.

· The loan period for flexible learning material is one month - with possible extension to three months.

· Further extensions are at the discretion of the Senior/Principal Librarian.

· Overdue charges do not apply to learning packages.

· Loan forms must be completed and signed each time a package is borrowed and returned.
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