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The Licensing (Scotland) Act 2005

Application Fees, Annual Fees and Other Fees
Fees Structure
Fees are set by reference to The Licensing (Fees)(Scotland) Regulations 2007 (SSI 2007/553). A copy of the Regulations can be accessed at www.opsi.gov.uk
Application and annual fees are largely based on the rateable values. The rateable value is the rateable value shown on the valuation roll in respect of those premises or of larger premises of which they form part. The valuation roll can be accessed via the Scottish Assessors Association website at http://www.saa.gov.uk
There is a postcode search facility on the home page for rateable values that should bring up a result like this: 

	Ref No.
	Description
	Property Address
	Occupier
	Rateable Value
	More Information

	VR11111
	Public House
	1 A Street, A Town
	XYZ Limited
	£57,000
effective from
01-APR-05
	More on
1 A Street


When paying any fee it would be helpful for applicants to include a note of the unique valuation roll reference number (as shown in the left hand column, in this case VR11111). This will enable the Moray Licensing Board to check and process your application more quickly.

Once the rateable value has been established, applicants should note the appropriate fee category and calculate the appropriate fee from there. The categories of rateable values are:
· category 1 – see below for an explanation of Category 1 premises - premises which fall within category 1 cannot fall within categories 2 to 6.
· category 2 if their appropriate rateable value is between £1 and £11,500;

· category 3 if their appropriate rateable value is between £11,501 and £35,000; 

· category 4 if their appropriate rateable value is between £35,001 and £70,000; 

· category 5 if their appropriate rateable value is between £70,001 and £140,000; 

· category 6 if their appropriate rateable value is over £140,000. 

Note that Category 1 is for premises:

· that are not entered on the valuation roll or are entered on that roll with a nil value; 

· where their main function is to provide a visitor attraction and any sale of alcohol on the premises will be for consumption off the premises and is considered by the Board to be incidental to the main activity;
· they are used wholly or mainly for the purposes of a club (within the description in the Licensing (Clubs) (Scotland) Regulations 2007); or 

· their main function is to provide accommodation, they are not open to the public other than for the provision of accommodation, and any alcohol sold on the premises is to be consumed on the premises by guests being accommodated there. 

Premises Licence Application Fees
The Regulations provide for the payment of an application fee. This is a one off fee as a premises licence will not have an expiry date.

It should be noted that an application will not be properly constituted without the correct fee. If the fee is omitted or incorrect then no action will be taken to process the application unless and until the correct fee is paid. An attempt will be made to established with the applicant to discuss the fee.
Premises Licence Annual Fees

As there will be no requirement to renew premises licences, the new Act provides for the payment of an annual fee as well as an application fee. The annual fee is to keep the licence in effect and is required both where a premises licence is in effect and when a licence is suspended.
Premises Licence Application & Annual Fees
Both the application and the annual fees are set by the Moray Licensing Board, subject to overall maximums set by the Regulations.

Details of the latest fees will be published on the Moray Licensing Board’s website from time to time.

The fee structure is designed to make licensing self funding as in the past fee income from licensing has not been sufficient to cover the cost to the Council of providing licensing services. The Moray Licensing Board is therefore entitled to set fees at a level that will be designed to recover all the costs associated with licensing the sale of alcohol.
The fees are subject to maximums which are again based on the rateable value categories above. The maximums are designed to cap the fees. This means that application and annual fees may be below the maximums but cannot go above. The current maximum fees are:
	Category
	Rateable Value
	Max Application Fee
	Max Annual Fee

	Category 1
	nil rateable value or within certain defined exemptions described above
	200
	180

	Category 2
	rateable value between £1 and £11,500
	800
	220

	Category 3
	rateable value between £11,501 and £35,000
	1100
	280

	Category 4
	rateable value between £35,001 and £70,000
	1300
	500

	Category 5
	rateable value between £70,001 and £140,000
	1700
	700

	Category 6
	rateable value over £140,000
	2000
	900


Annual fees will be due on the 1st October each year. Where a licence commences part way through a year then the annual fee will be reduced by the appropriate percentage based on a 365 day year. Annual fees can be varied form year to year and the licensing Board can allow payment in 4 or 12 equal instalments.
The current actual fees have been set at 90% of the maximums. They are:
	Category
	Rateable Value
	Application Fee
	Annual Fee

	Category 1
	nil rateable value or within certain defined exemptions described above
	180
	162

	Category 2
	rateable value between £1 and £11,500
	720
	198

	Category 3
	rateable value between £11,501 and £35,000
	990
	252

	Category 4
	rateable value between £35,001 and £70,000
	1170
	450

	Category 5
	rateable value between £70,001 and £140,000
	1530
	630

	Category 6
	rateable value over £140,000
	1800
	810


Other Fees

Certain fees remain prescribed. They are:

	Type of Application
	Fee - £

	An application to vary a premises licence where the variation sought is the substitution of a premises manager and any other variation is a minor variation 
	31

	An application to vary a premises licence where the variation sought is a minor variation and there is no substitution of the premises manager
	20

	Application for an occasional licence
	10

	Application for extended hours
	10

	Application for a personal licence
	50


Certain miscellaneous fees must also be set by the Board. They are:
	Type of Application
	Fee - £

	Any variation of a premises licence that is not within the definition of the prescribed fees below i.e. that is a major variation
	150

	Application by the licence holder to transfer and vary a licence
	180 for major variations and 60 for minor ones

	Application by the licence holder to transfer a licence (no variation)
	30

	Application by another person to transfer and vary a licence
	180 for major variations and 60 for minor ones

	Application by another person to transfer a licence (no variation)
	30

	Application for a provisional premises licence £Variable (to be the same as a category 1 premises)
	200

	Application for confirmation of a provisional premises licence

£Variable (this will vary between premises. The confirmation fee will be the fee that would have been payable for a premises licence application (based on the rateable value as above) LESS the amount paid on application for the provisional premises licence as a category 1)
	Variable

	Application for a temporary premises licence
	30

	Application for a replacement personal licence
	15


Methods of Payment
Cheque

· Make the cheque payable to “The Moray Council”

· Write your name, address and details of the application to which the cheque relates, clearly on the back

· Post with your completed application to The Licensing Section, the Moray Council, High Street, Elgin, IV30 1BX
· PLEASE DO NOT SEND COINS OR NOTES IN THE POST

Debit/Credit Card by Phone
· Ring the payments line on 01343 563159
· You will need to quote your name and address, the premises and application to which the payment relates and your card details

· Please keep your payment reference and quote the same when sending your completed application to the Licensing Section as above

Debit/Credit Card by Post

· Complete the payment slip below
· Post the payment slip to Finance Services Payments Section, Council Offices, High Street, Elgin, IV30 1BX

By Internet

· Access the Council’s secure web page “Online Payments” at www.moray.gov.uk
--------------------------------------------------------------------------------------------------------------------------------------
	SWITCH
	 FORMCHECKBOX 

	INVOICE NUMBER
	

	DELTA
	 FORMCHECKBOX 

	CUSTOMER ACCOUNT NUMBER
	

	VISA
	 FORMCHECKBOX 

	CARD NO.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	MASTERCARD
	 FORMCHECKBOX 

	VALID FROM
	
	EXPIRY DATE
	ISSUE NO.

	Please tick your chosen
	
	Amount you wish to pay:
	£
	:
	p

	payment method
	
	CARDHOLDERS SIGNATURE
	


Exclusion of Liability - In no event does the Moray Licensing Board or the Moray Council or their employees or agents offer legal advice or accept liability of any description, including liability for negligence for any damages or losses (including, without limitation, loss of business, revenue, profits, or consequential loss) whatsoever resulting howsoever including but not limited to the use of or inability to use this information. We accept no responsibility for keeping the information in these pages up to date or liability for any failure to do so. If you are in any doubt you must seek advice from a solicitor.
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