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This handbook has been prepared by the Head Teacher and follows guidelines set
out by The Moray Council. The information contained within this handbook is correct

at the time of publication and is updated annually.

The Moray Council has produced a “Notes for Parents and Carers” booklet, which is
designed to provide basic information about the education system in Moray and also
details specific areas of government legislation which may relate to your child’'s
experience at school. This booklet is available from the school, from Educational and

Social Care, or the Moray Council Internet site

http://www.moray.gov.uk/moray standard/page 47236.html

This booklet is also available in other languages.




INTRODUCTION

At Anderson’s we believe that Primary school is a very critical stage in a child’s
educational career. Therefore, as a staff, we help our children to acquire not only the
basic skills in Literacy and Numeracy, and in Health & Well-being, but just as
importantly, we strive to establish and foster a positive attitude towards life and
learning. We aim to create a friendly, caring community and with your co-operation
your child will have a happy and lively part to play in this. It is vital, therefore, that you
give your child and the school your whole hearted support and encouragement.

Here at Anderson’s we are all very proud of our school and of our achievements too.
We work hard as a learning community and have fun along the way. There is a very
positive ethos in our school and good relationships between all who work and learn
here.

Please read this booklet about our school carefully and keep it for future reference.
Class and whole school newsletters are also sent out periodically with further details
and general information for you.

We also have occasions throughout the year when you are invited into school to
discuss your child’s progress and look at the tasks and activities which they have
been undertaking and we look forward to seeing you at these times.

At any point in the year, should you require assistance and guidance concerning your
child you are most welcome to come in to school to discuss these matters.
Appointments can be arranged through Mrs Fraser in the school office.

Thank you and we look forward to welcoming you into our school and hope that your

child has a happy and rewarding time with us here at Anderson’s Primary.

Martin Collins
Acting Head Teacher

School Address High Street, FORRES, Moray, Scotland 1V36 1DB
Telephone Number 01309 672887

Fax Number 01309 675934

Email admin.andersonsp@moray-edunet.gov.uk
Education & Social Care 01343 543451

Website www.moray.gov.uk




WHO ARE WE?

Acting Head Teacher
Principal Teachers

Teaching Staff

Additional Support for Learning

Visiting Specialists
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Physical Education
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Music Instructors
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Violin

Woodwind
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Support Staff
Primary School Administrator

Janitor
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Crossing Patrol
Direct Services Organisation

Cook
Catering Staff
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:Mr | Brown

:Mrs S Paton
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:Mrs A Clark
:Mrs R Oates
:Mrs M Taylor
:Mrs E Witkowski
:Mrs J Prentice
:Mrs A Douglas
:Mrs K Alexander
:Mrs H Jarman
:Mrs M Taylor
:Ms S Cameron

:Miss F Thomson
:Mrs S Campbell
:Mrs L Quilter




THE HISTORY OF OUR SCHOOL

In 1814, Forres man Jonathan Anderson, founded Anderson’s Free School on
the site of Forres House Community Centre. This became Anderson’s
Institute and later Forres Academy. The hall/gymnasium with two storage
areas originates from this time. The main teaching block of thirteen
classrooms comprises the original Forres Academy building of 1926.

The building was modernised in 1971 at a cost of £100,000 and converted for
use to a primary school.

The dining room and kitchen form an integral part of the building. All
classrooms and corridors are carpeted and the building is very well
maintained. Room 10 has been converted into a bright friendly library and
Room 13 is now a computer suite.

The school also houses a magnificent bronze plaque recording the generosity
of James Dick, the renowned benefactor to all aspects of education in the
North East of Scotland and donor of the funds to create the Dick Bequest.
Along from the plaque there is displayed a colourful Millennium Tapestry,
designed and constructed by the parents and children of the school.
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OUR SCHOOL AIMS

AT ANDERSON’'S WE AIM . . ..

1.

To encourage every child to develop positive attitudes to learning in
order to attain their highest potential.

. To deliver a high quality curriculum providing breadth, balance and

continuity in accordance with national guidelines.

To promote good relationships within the school community and to
maintain a happy, purposeful and caring environment based on a
sensible code of self and group discipline.

To encourage parents to take a positive and supportive role in the
education of their child through the development of mutual respect and
partnership with the school.

To encourage pupils to play an active part in the local community and
to involve the community in the life of the school.

To provide a welcoming school environment which is well resourced
and efficiently managed.

To continually review policy and practice to maintain the highest
standards within the school.




CURRICULUM FOR EXCELLENCE

At Anderson’s Primary we are in the process of implementing ‘Curriculum for
Excellence’. This new curriculum brings Scottish education up to date and is
designed to provide our pupils with the knowledge, skills and attributes they

need for learning, life and work in a fast changing world.

It aims to develop 4

capacities, helping our pupils to become Successful Learners, Confident
Individuals, Responsible Citizens and Effective Contributors.

The Four Capacities
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PRIMARY CURRICULUM

The primary curriculum covers three levels:

Early: The pre-school years and P1 or later for some.
First: To the end of P4, but earlier or later for some.

Second: To the end of P7, but earlier or later for some.

These stages reflect the maturation of children and the changing ways in
which they engage with learning as they develop.

CURRICULUM DESIGN PRINCIPLES

Our revised curriculum is being designed around the 7 Principles of
Curriculum for Excellence:

e Challenge and Enjoyment

Pupils should find their learning challenging, engaging and motivating.

e Breadth

Pupils should have opportunities for a broad, suitably weighted range of
experiences.

e Progression

Pupils should experience continuous progression in their learning from 3 to 18
years within a single curriculum framework.

e Depth

There should be opportunities for pupils to develop their full capacity for
different types of thinking and learning.

e Personalisation and Choice

The curriculum should respond to individual needs and support particular
aptitudes and talents.

e Coherence

There should be clear links between the different aspects of pupils’ learning,
including opportunities for activities which draw different strands of learning
together.

e Relevance

Pupils should understand the purposes and the value of what they are
learning and its relevance to their lives, present and future.




CURRICULUM AREAS

The revised curriculum areas are:

Expressive Arts

Language and Literacy

Health and Wellbeing
Mathematics and Numeracy
Religious and Moral Education
Sciences

Social Studies

Technologies

Expressive Arts

Expressive Arts provides our pupils with opportunities to be creative and
imaginative, to experience inspiration and enjoyment and to develop skills in
each of these areas:

Art and Design
Dance

Drama

Music

Visiting specialists add their expertise to support the programmes of study. In
addition to class music lessons, there is also an opportunity for the upper
stages pupils to take part in our school choir which is taught by our visiting
specialist.

Instrumental instruction in violin, cello, woodwind and brass instruments is
provided for some pupils through the Instrumental Service. There is a
nominal charge for these lessons.

Group activities such as preparing and presenting class assemblies,
involvement in shows, plays and concerts and taking part in team games and
competitions, have an important role to play in developing the qualities of co-
operation, responsibility for self and others, leadership and enterprise. The
Expressive Arts curriculum also provides pupils with insights into their
heritage and understanding of their own and others’ cultures.

Language and Literacy

The development of literacy skills plays an important role in all areas of
learning. Competence and confidence in literacy, including competence in
grammar, spelling and the spoken word, are essential for progress in all areas
of the curriculum. The literacy experiences and outcomes promote the
development in listening and talking, reading, writing and the personal,
interpersonal and team-working skills which are so important in life and in
the world of work.
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Through planned and progressive use of a wide variety of spoken and written
texts, including stories, plays, poems and non-fictional reference materials,
pupils are introduced to the range, power and variety of language and taught
how to respond to its different forms and purposes with discrimination and
growing critical awareness.

Modern Languages

Studying a modern language enhances pupils’ understanding and enjoyment
of other cultures and of their own. In Primary 6 and 7, pupils are currently
given the choice of either French or German. In discussion with parents,
pupils make their language choice at the end of P5 and then begin a two year
course at the beginning of P6. We try to encourage and foster an enthusiasm
to learn a new language as well as acquiring knowledge of the customs and
traditions of that country. Throughout the two years, pupils will be active
participants. The main emphasis will be on speaking and listening, although
reading and writing is also covered. This will be achieved by providing
stimulating, enjoyable and meaningful activities for our pupils. Learning a
foreign language should be fun.

Health and Wellbeing

Learning in health and wellbeing ensures that our pupils develop the
knowledge and understanding, skills, capabilities and attributes which they
need for mental, emotional, social and physical wellbeing now and in the
future.

The experiences and outcomes followed by the pupils in Health and
Wellbeing are:

Mental, emotional, social and physical wellbeing
Planning for choices and changes

Physical education, physical activity and sport
Food and health

Substance misuse

Relationships, sexual health and parenthood.

We are a health promoting school, having gained ‘commended’ level. We
participate in many sports and promote a healthy lifestyle through our Health
Education curriculum. This is supported by working closely with other
agencies such as the school liaison police officer and active schools
coordinator. A healthy tuck shop is run in close partnership with the school
catering service.

Mathematics and Numeracy

In the teaching of mathematics, a strong emphasis is placed on active
approaches to learning and the development of understanding in
mathematics, as well as skills in applying processes.

11



Mathematics Through mathematics, pupils are able to model real life
situations and make connections. It equips them with the skills needed to
interpret and analyse information, simplify and solve problems and make
informed decisions.

Numeracy is a skill for life, learning and work. Having well-developed
numeracy skills allows our pupils to be more confident in social situations and
enhances enjoyment in a large number of leisure activities.

Religious and Moral Education

Through their learning in religious and moral education, pupils will develop an
understanding of Christianity and have an opportunity to explore the world’s
major religions. Pupils will also have a chance to consider a range of faiths
and views, whatever their own situation and local context.

Pupils are encouraged to develop respect for others and an understanding of
beliefs and practices which are different from their own and develop and
reflect upon their own moral values.

Opportunities for the development of moral values are present in virtually
every aspect of the curriculum. By the establishment of a caring atmosphere
and by emphasis on good personal relationships, the ethos of the school is an
important element in developing appropriate moral values and a sense of
individual and collective responsibility. Activities in this area of the curriculum
will help pupils to appreciate values such as honesty, fairness and respect for
others and to develop a personal code of behaviour. Many of these values
are taught during our assemblies.

Religious Observance

The Moray Council is committed to the provision of Religious Observance in
its schools. The Moray Council acknowledges the Secretary of State's
circular on Religious Observance and takes cognisance of his
recommendations with regard to frequency: "All pupils should take part in
Religious Observance not less than once a week."

At Anderson’s Primary religious observance complements religious education
and there are two weekly whole school assemblies in the school and a
Christmas church service. The first of each weekly assembly focuses on
either a religious, moral or personal and social issue whilst the second
assembly recognises individual, class and whole school achievement for that
particular week. Father Cliff Piper, our school chaplain leads approximately
one school assembly each month whilst the other assemblies are led by the
Head Teacher, a specific class or a visiting speaker. Each class will plan and
perform a ‘class assembly’ once each session. This is shared with the whole
school and the parents of the children in that class.

When enrolling children at school, parents are advised that they are free to

withdraw their children from Religious worship if they so wish, after
consultation with the Head Teacher.
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Sciences
Through learning in the sciences, pupils develop their interest in, and
understanding of, the living, material and physical world.

The 5 key areas studied are:

Planet Earth

Forces, electricity and waves
Biological systems

Materials

Topical science

Social Studies

Pupils develop their understanding of the world by learning about other people
and their values, in different times, places and circumstances; they also
develop their understanding of their environment and of how it has been
shaped.

The social studies experiences and outcomes are studied under three main
areas:

e People, past events and societies
e People, place and environment
e People in society, economy and business.

Within social studies, opportunities are planned for pupils to become involved
in their local community and the wider world, to support them in considering
and developing their roles as active and informed citizens.

Cross-Curricular Links

Links are encouraged with other areas of learning to give pupils a deeper,
more enjoyable and active experience and where appropriate, opportunities to
develop and reinforce literacy, numeracy, citizenship, creativity, enterprise
and sustainability are planned.

Each term, through the class newsletter, parents are issued with information
on the context being studied and how they can help.

Technologies

The technologies curriculum area provides scope for developing technological
skills, knowledge and understanding. Learning in the technologies enables
children and young people to be informed, skilled, thoughtful, adaptable and
enterprising citizens

13



The technologies framework is organised through:

Technological developments society
ICT to enhance learning

Business

Computing science

Food and textiles

Craft, design, engineering and graphics.

At Anderson’s we have a computer suite containing fifteen networked
computers with internet access and an interactive whiteboard. There is also a
networked computer in each classroom. All of our main teaching classrooms
host an interactive whiteboard and five of these are also linked to visualisers.
Each pupil is provided with an email address. Moray school networks are
provided for pupils to do school-related work, including research and
communication with others. For internet access, parental permission is
sought when you enrol your child. We also have a set of digital flip cameras
which the children can use to create DVDs to evidence their work or a class
trip etc. Maths skills are also enhanced by the use of our Nintendo DS
machines and ‘brain training’!

Pupil Use of Internet and E-mail

Moray school networks are provided for pupils to do school-related work,
including research and communication with others. On enrolment parents and
pupils are required to read and sign an Internet & E-mail Permission Form.
Each year we hold an Internet Safety session for our P6 and P7 pupils where
they are given input on the safe use of the internet.

LEARNING AND TEACHING

Effective learning requires a variety of learning and teaching approaches. At
Anderson’s Primary the following approaches are used:

e Active learning which provides opportunities to observe, explore,
experiment and play

e Use of relevant contexts and experiences familiar to children and young

people

Appropriate and effective use of technology

Both group and individual learning

Cross-curricular learning experiences

Learning outdoors, field trips, visits and input from external contributors.

14




ASSESSMENT AND ACHIEVEMENT

Assessment is an integral part of learning and teaching, helping to provide a
picture of a young person's progress and achievements and to identify next
steps in learning.

Assessment for Learning

Assessment for Learning is about ensuring that assessment is an integral part
of day-to-day learning and teaching. Pupils learn best when ...

e they understand clearly what they are trying to learn, and what is
expected of them

e they are given feedback about the quality of their work and what they
can do to make it better

e they are given advice about how to go about making improvements

e they are fully involved in deciding what needs to be done next, and who
can give them help if they need it.

PIPS Tests (Performance Indicators in the Primary School), a national
programme is used to track pupil progress. Pupils are tested at the beginning
and end of Primary 1 and then again in Primary 7.

INCAS Tests (Interactive Computerised Assessment System), also a national
programme which is used to track pupil progress in Reading, Spelling and
Maths in Primary 3 and Primary 6 to give teachers diagnostic feedback based
on pupil age.

These INCAS tests are relatively new to us, having been introduced and
implemented across all Moray schools in the session 2010-2011.

As we build up our knowledge about the implementation of the INCAS tests,
new pupils to the school from out with the Moray Council area will undertake
these diagnostic tests on admission to school to ensure they are placed in
groups appropriate to their ability and needs.

An individual pupil progress report card is issued annually for all pupils. This
indicates the progress made in the major areas of the curriculum. By
providing this report card and an invitation to open afternoons/evenings
throughout the year, we hope to encourage a three-way partnership between
child, school and parents with regard to discussing progress made and the
next steps in learning.

15




Personal Achievement

Opportunities for personal achievement, planned through the school, provide
pupils with a sense of satisfaction and helps to build motivation, resilience and
confidence.

Taking part in activities such as performances, community or enterprise
activities and trips, plays an important part in widening our pupils’ horizons
and develops confidence.

At our weekly assemblies and through our display boards we welcome the
opportunity to recognise success and achievements from pupils’ activities,
clubs, hobbies and interests, both in and out of school.

FURTHER INFORMATION

Educational Visits

We try, wherever possible, for the children to take their learning outside the
classroom in order to support a specific area of their study. This may be a
local visit or one which is a longer distance away. Safety is an important
priority when arranging these visits and the pupil/adult ratio is always adhered
to.

When you enrol your child you will be asked to give permission for any
walking trips that your child may take. You will also be asked to sign
permission slips if your child is involved in a trip/visit which involves transport.
The school may ask parents/guardians to make a small contribution towards
the cost of transport. The Activities & Fundraising Group kindly pay for the
remainder of this cost.

Homework

Homework is important as it helps to develop positive attitudes and
independent learning. It reinforces work already taught in class and provides
information to parents, thus giving an opportunity for home/school dialogue.
Parental co-operation and support is essential to ensure that the homework
indicated for each child has been successfully completed. At Anderson’s
Primary we give all children regular homework. The amount varies from a few
minutes in the early years to a maximum of about half an hour in the upper
stages. If any difficulty is experienced, or the child is unable to carry out a
task, the parent should send a note to this effect to the class teacher.
Homework cannot be provided for children going on holiday during term time.
If parents wish their child to work on holiday it may be a good idea to keep a
diary of the holiday and this can be shown to their teacher and peers on
return. We are currently updating our homework in line with the Curriculum for
Excellence.

16




Additional Support for Learning

To help each child develop their full potential, additional support is provided
for identified pupils. Children's progress is regularly assessed and the needs
of all pupils monitored.

A Co-ordinated Support Plan will be opened for pupils who require significant
planned intervention. Where a pupil has a CSP, then Individual Educational
Programmes (IEP) of work are devised by the Support for Learning Teacher,
the class teacher and all other key agencies involved, such as Educational
Psychology, Outreach Support, Speech & Language Therapy, Physiotherapy,
Occupational Therapy, Inclusion and Support Service and Sensory Education
Services. Parents and pupils are asked to contribute to the Individualised
Educational Programme and they receive a copy when it is completed. The
child's needs are assessed annually at a review meeting to which parents are
invited. A number of other children may have an IEP or Support Plan if it is
deemed that they require a focus for collaborative educational effort, or
specific strategies to improve their behavioural issues. The implementation of
an IEP or Support Plan is a shared responsibility

Multi-Agency Involvement

In order to make adequate and efficient provision for the additional support
required, meetings involving representatives from multi-agencies may be held.
Representatives from bodies such as Education, Health, Police and Social
Work collaborate alongside the parents to plan the effective co-ordination of
support and to share an enhanced knowledge and understanding of the
particular child concerned. These meetings enable tasks to be immediately
directed to the appropriate agency by short consultation rather than lengthy
referral and make it possible to respond to needs in a more intuitive fashion.

At Anderson’s Primary parental partnership is very important and parents are
kept fully informed and their views taken into account, in accordance with their
rights and responsibilities.

EXTRA CURRICULAR ACTIVITIES

The range of these activities is largely dependant on staff and parent help
available, but at present the following are offered to pupils at various points
each session: badminton, football, netball, basketball, hockey, dancing,
drama, cross country running, gymnastics, and cycling proficiency. Our
children continue to be successful in many interschool sporting competitions.

The school also participates in activities such as Swimming Galas, Football,

Badminton, Cross Country Events, Cricket, Rugby, Hockey, Music Festivals,
Concerts etc.

17




PARENTAL SUPPORT

Parent Council

The aim of our Parent Council is to enhance the co-operation and partnership
which already exists between parents, staff, the Education Authority and the
wider community.

The members of Anderson’s Parent Council are:

Chairperson/Parent Member ‘Rob Douglas
Vice Chairperson/Parent Member ‘Ewen Riddick
Treasurer/Parent Member :Jackie Verner
Secretary/Parent Member :Bob Shiach
Parent Members ‘Robbie Newlands
:‘Jude Simms
‘Rick Beard
Fully Co-opted Members :Father CIiff Piper
Acting Head Teacher :Martin Collins

Activities & Fundraising Group

This group is a sub-group of the Parent Council and exists primarily to support
the school. It organises fund raising events and encourages all parents to
involve themselves with the work of the school.

The committee members of Anderson’s A&FG are:

Chairperson : Jane Munro

Vice Chairperson . Eileen Wood
Secretary - Nikki Howard
Treasurer : Tami Wilson

Parent Helpers

A number of parents assist in classes throughout the school, or the library or
with tasks such as photocopying etc. Their assistance is very much
appreciated by all in the school. Each parent completes a Disclosure
Scotland form. Please contact the Acting Head Teacher — Mr Martin Collins -
if you wish to become a parent helper.

18




ROAD SAFETY

Walkers - Every effort should be made by parents to reinforce the school
instructions on the use of the School Crossing Patrol Officer at High Street
and South Street. Pupils must not cross without an escort.

Cyclists - Cyclists should use the cycle racks at the front of the school. At
the end of the day, pupils should leave school using the main entrance where
the School Crossing Patrol Officer will escort them across the road when
necessary. Unless accompanied by their parents, only children from P5 - 7
should use their bicycles. The roads are deemed dangerous for cyclists and
cycling to school is not encouraged by our younger pupils.

We would encourage you to ensure that your child wears a well fitted safety
helmet when cycling to and from school.
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PRIMARY 1 ENROLMENT

There is one intake of Primary 1 pupils each school session. This takes place
at the start of the school session in mid August. Children are enrolled prior to
this, in January of the same year. Notices appear in the local press notifying
you of the appropriate enrolment dates.

Children who reach the age of five years by the last day of February after the
start of the school session, are taken on the register. The children enrolling
for the first time are invited to the school in May/June to spend some time with
the other children. Parents of newly enrolled infants are also invited to the
school in May/June for an information session about the school day,
curriculum etc.

Primary 1 pupils commencing school in August start in small groups and
attend on a part-time basis for the first week. We operate a system which
allows each child to come to school every day, although the time that the child
attends may vary (parents are given a timetable in advance which details the
times). This system is called ‘phasing-in’ and allows the teacher and child to
get to know each other and gives the teacher more time to explain the routine
of school and class life. During the phasing-in stage, parents are invited to
spend some time with their child in the classroom.

TRANSPORT TO SCHOOL

All primary and secondary pupils who live more than two miles from their
school are provided with free transport if that is their local catchment school.
Door-to-door transport is not guaranteed. In certain instances, children may
be required to walk up to two miles as appropriate. Applications forms for free
transport are available from the school office.

Transport operators:

Maynes Coaches Pupils from Rafford

Mundole Taxi Pupils from Waterford, Hillhead, Easter Lawrenceton
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Between 8.30 and 9.00am, the morning break and at lunchtime, a supervisor
will be on duty in the playground. When the weather is inclement, pupils are
allowed to remain in their classroom. School meals and packed lunches are
supervised by three of our lunchtime auxiliaries.

SCHOOL UNIFORM

The school uniform is navy sweatshirt, white polo shirt and grey, black or navy
skirt or trousers and sensible shoes (casual and sportswear are not allowed).
Sweatshirts and white polo shirts, printed with the school crest, are available
to order from the school office. It would be most desirable if pupils could wear
school uniform when representing the school on formal occasion e.g. Music
Festivals etc.

School requirements for new infants coming to school:

PE shoes (preferably slip-on)

tidy bag for PE kit

handkerchief or tissue

apron, overall or old shirt with sleeves for art activities
school bag

PE dress: shorts and t-shirt. The school operates a house system and it
would be helpful if pupils could have a t-shirt in their house colours. These
items can also be purchased from the school:

SUENO HOUSE - RED
MACBETH HOUSE - YELLOW
NELSON HOUSE - BLUE

You can apply for a clothing grant for your child if you are receiving benefits.
For further information please refer to section 7 of the 2011 “Notes for Parents
and Carers” booklet.

VALUABLES

Any money or valuables which a child may have to bring to school should be
sent in a secure purse or envelope and, if necessary, be given to the class
teacher for safe keeping. Mobile phones should be handed to the class
teacher at the beginning of the day and if children bring electronic toys to
school then the children and parents must take full responsibility for these.
Watches and jewellery should not be worn on days allocated for PE or other
sports. The school cannot be held responsible for valuables which have not
been handed over for safe keeping and are subsequently lost or damaged.
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SCHOOL MEALS

All schools in Moray provide a wide range of healthy food in their menus from
the National Initiative ‘Hungry for Success’ menu choices. These meet the
Scottish Nutrient Standards for School Lunches, and offer choice and variety.
In addition the Moray Council has an on-going commitment to providing
healthy options through its snack and vending provision.

School meals are available at the current charge of £1.95 per meal. Tickets
are sold in the canteen before and at the end of each school day. In cases of
emergencies or sudden alterations of plans, meals will, of course, be provided
to be paid for afterwards. Provision is made in the school for the consumption
of packed lunches.

You can apply for free school meals for your child if you are receiving
benefits. For further information please refer to section 7 of the 2012 “Notes
for Parents and Carers” booklet.

LOST PROPERTY

Parents should ensure that all items of clothing and footwear are clearly
labelled or marked with their child’s name. Any item found on school property
will be retained in school until the end of the current term, after which it will
bagged up and sent to charity in the ‘Bag-2-School’ collection. Monies from
this collection will be used towards the repair and replacement of small
playground equipment.
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SCHOOL TIMES AND TERM DATES

The school day is split as follows:

Start
P1 - P3 9.00
P4 - P7 9.00

WHOLE SCHOOL

Finish
2.50
3.20

Morning Break : 10.30 - 10.50
Lunch Break : 12.30 - 1.30

Term Dates 2012

Term Begins
Half-term Break
Easter

May Day
In-service Days

Diamond Jubilee
Summer Holidays

Half-term Break
In-service Days

Christmas Break

School Re-opens
School Closed

School Closes
School Re-opens
School Closed
School Closed
School Closed
Scool Closed
School Closes

Staff Only
School Re-opens
School Closes
School Re-opens
School Closed
School Closed
School Closes
School Re-opens

Thursday 5™ January
Thursday 9™ February
Friday 10" February
Monday 13" February
Friday 30" March
Monday 16" April
Monday 7" May
Thursday 17" May
Friday 18™ May
Tuesday 5" June
Thursday 28™ June

Monday 20™ August
Tuesday 21% August
Friday 12" October
Monday 29" October
Monday 19" November
Tuesday 20™ November
Friday 21%' December
Monday 7™ January 2013

Further term dates are available from the Moray Council website:
http://www.moray.gov.uk
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ASSOCIATED SCHOOL GROUP

Anderson’s Primary School is a feeder school of Forres Academy.

Forres Associated School Group (Forres ASG) meets once each month to
foster liaison between Forres Academy and its feeder Primaries, to improve
the transfer procedure between primary and secondary and to discuss
implementation and development of the curriculum.

The other primary schools in Forres ASG are Applegrove, Alves, Dallas,
Dyke, Logie, Pilmuir and Kinloss.

Primary 7 pupils attend Forres Academy on a two-day induction programme in
the summer term. An activities day is held and parents are also invited to visit
the Academy.

SCHOOL RULES AND BEHAVIOUR

These rules have been drawn up for the following reasons:

(a) To ensure the safety and well-being of pupils

(b) To ensure that the pupils will derive the maximum benefit from what the
school has to offer.

(c) To help maintain a high standard of discipline and hygiene in the school.

(d) To help pupils become conscientious, courteous and reliable adults.

Whole School Rules

- We care for each other

- We care for our school and its environment

- We always walk calmly and quietly

- We all stay within the school grounds during the school day
- We are polite and well mannered to everyone in school

Classroom Rules

- We always follow instructions

- We begin work quickly and stay on task
- We take our turn to talk and share ideas
- We always help and support each other




Standards of Behaviour

We believe it is essential, if the life and work of the school is to function
happily and successfully, for a high standard of behaviour to be established
and maintained.

We expect our pupils to:

* obey the rules of the school

* carry out reasonable instructions given by teaching and non-teaching staff
* pbe punctual and regular in attendance

* apply themselves to their studies in school and at home

* show respect and courtesy to each other and all teaching and non-teaching
staff

* treat others as they would themselves wish to be treated

* respect the property of others and to take care of all books, equipment,
furniture, buildings and playspaces provided for them

* on the way to and from school, in school buses, and on school occasions of
every kind to behave in an orderly, courteous and considerate manner

* be clean and tidy

Parents can play a large part in fostering in their children these habits of care,
respect, courtesy and consideration. By ensuring regular attendance and
care of books and materials, parents can help promote in the children the
attitudes to people and property which are so important in any community.

Sanctions and Consequences

All members of staff at Anderson’s Primary School endeavour to create as
happy an atmosphere as possible to enable all children to enjoy their time at
school.

Good work and behaviour are rewarded and we do not allow bad behaviour to
disrupt the harmonious atmosphere of the school.

However, there will always be some pupils who try from time to time to disrupt

the happy atmosphere of the school. This cannot be allowed and will be dealt
with immediately.
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Initially, a pupil who misbehaves will be given a verbal warning. Interval
detention may be used for anti-social behaviour. Persistent misbehaviour will
lead to a 2 minute time-out, a 5 minute time-out, a 10 minute time-out and
then a meeting with the Head Teacher.

When dealing in the area of pupil misbehaviour we feel strongly that parents
should be involved at an early stage. This enables the school and home to
work together as a team and allows the parents to exercise their considerable
influence to bring about improved standards of behaviour. Therefore when
your child reaches a 10 minute time-out you will receive a letter to notify you
of this.

Persistent anti-social behaviour affecting the education or safety of other
pupils may have to be dealt with using sanctions such as short or long-term
exclusion.

BULLYING — The school has an anti-bullying policy which is available to
parents on request. This policy is currently under review.

CLASS PLACEMENT POLICY

Selection for classes will be based on Moray Council policy, which
encourages schools to create groups of pupils who are working at the same
level.

On enrolment pupils will be selected for groups after baseline assessment
procedures have been carried out.

Groups will be flexible. Pupils may move from group to group as they
progress at different rates.

INFORMATION FOR PARENTS - LEAFLETS

A series of leaflets are produced by the Educational and Social Care which
are available from the school or the Moray Council website. These leaflets
include information on :

5-14 Curriculum; Admission to Primary School; Adverse Weather; Bullying; Central
Support Services for Children with Special Needs; Deferred Entry to Primary School;
Education at Home; Educational Psychology Service; Exclusions; Financial Assistance
for Parents and Pupils; Funded Pre-School Places; Instrumental Instruction and Moray
Music Centre; Placing Requests, Provision for Pupils with Special Educational Needs;
Pupil Transport; S3 — S6; Structure of Primary Classes; Supporting Pupils With Medical
Needs (including Administration of Medicine)
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DATA PROTECTION ACT

Information on pupils, parents and guardians is stored on a computer system
and may be used for teaching, registration, assessment and other
administration duties. The information gathered complies with the principles
of the Data Protection Act 1998 and may only be disclosed in accordance with
the Code of Practice. The data Protection Act 1998 ensures that information
is collected fairly and lawfully, is accurate, adequate, up to date and not held
for longer than necessary.

TELEPHONE INFORMATION LINE

As part of the computer system provided for the school, we have an additional
telephone line which you may find useful.

Information about school closure due to severe weather and also general
information can be ‘posted’ on this telephone service by the Head Teacher.
The system will also record any messages left by parents, e.g. pupil absence
and then immediately send this recording to the school e-mail account
{admin.andersonsp@moray-edunet.gov.uk}.

TO USE THE SYSTEM - SEVERE WEATHER WARNING:

e Dial 0870 054 9999

e Dial in the school's PIN ~ 031100

e This will take you to the Anderson’s mailbox where you will enter a menu
system

e Dial 1 —to hear information about severe weather affecting the school day.

TO USE THE SYSTEM — LEAVING A NON-URGENT MESSAGE:

e Dial 0870 054 9999

e Dial in the school's PIN ~ 031100

e This will take you to the Anderson’s mailbox where you will enter a menu
system

e Dial 2 —to leave a non-urgent message

e Record your message after the tone remembering to include your child's
name

e Press any number when you have finished
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HEALTH

Accidents in School

If your child is unfortunate enough to have an accident in or around school the
following steps are taken:

When the injury is minor, first aid is given in the school and the child is
returned to class.

All head injuries are recorded and parents are informed.

When the accident is serious, and it is felt that professional aid is
required, we try to contact the parent immediately. The child will then be
taken to the Health Centre by the parent. If the parent cannot be
contacted quickly, then a member of staff will take the child. The
casualty department at Leanchoil Hospital is also available for treatment
as a second option.

In an emergency, an ambulance will be called by dialling 999 and in
most cases the child will be taken to Dr Grays. Again the parent will be
contacted as quickly as possible.

We will try to contact parents by telephone, to allow them to be present
with their child as soon as possible. It is most important that we can
contact parents at home or at work, and where this is not possible,
someone who is known to the child, may be contacted.

If parents have managed to be present, they would normally take their
child home after treatment. If not, the child would be returned to school
and kept as comfortable as possible until the parents are contacted.

Remember that children involved in a nasty accident usually suffer some
degree of shock and need the comfort of parental presence.

NOTE: IT IS EXTREMELY IMPORTANT THAT YOU KEEP YOUR
EMERGENCY CONTACT NUMBERS UP TO DATE.
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Administration of Medicine

A copy of the guidance document “Supporting Pupils with Medical Needs in
School including the Administration of Medicines” is available from school.

In line with policy agreed by the Senior Clinical Medical Officer, schools will
only administer medicines with the written approval of a medical practitioner.
Painkillers such as aspirin and paracetamol fall into this category, and will
therefore not be administered on pupil request.

Please also refer to section 8 of the “Notes for Parents & Carers 2011
booklet.

Head Lice Guidelines

Parents are responsible for:

e Making sure that all family members know about good hair care, including
regular thorough combing.

e Being vigilant for the signs of early infection (eg louse casts and faeces on
the pillow).

e Regular (weekly) detection combing, on wet hair with a louse detector
comb, and detection combing if warned that a member of the family or
household has been in contact with someone with lice.

e Using lotions according to the instructions — but ONLY if live lice are found.
Nits are NOT live lice.

e Contact tracing — telling all close contacts of infected members of the
family.

e Inform the school if any school-age child is found to have lice.

Parents should consult their health visitor or school nurse for further advice, or
for confirmation of the diagnosis.
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INFORMATION FOR PARENTS 2011
PRIMARY SCHOOLS

| School: Anderson's Primary School

| 1d No.: 300 - 5201322

Budgeted Running Costs For Financial Year 2011-2012

School Roll at September 2010 224

Total School Running Costs at April 2011 (£) 663,397

Cost per Pupil (£) 2,962

Key to symbols: The symbol ## indicates that the data are not available.
Attendance And Absence For School Year 2010/2011
Stage
P1 P2 P3 P4 P5 P6 P7 P1-7

Total Number
of Possible
Attendances( 15078 9626 10376 7872 14260 10760 14700 82672
Pupil Half
Days)
Percentage
Authorised 2.9 2.9 3.1 4.9 4.3 3.8 3.5 3.6
Absences
Percentage
Unauthorised 0.6 1.1 1.3 0.5 1.3 1 1 1
Absences

Key to Symbols:

Asterisks (**) have been inserted instead of figures for some schools and categories:
e Counts and percentages based on data for more than 0 but fewer than 5 pupils,

because they could be misleading or lead to the identification of individuals.

e In other cases, it is not possible for the school to have any data for the category, for
example, cases where the relevant year group roll figure is zero.

The symbol (##) indicates that the school has recently opened or merged with another school
and this information is not available.

Minimising Overall Absence

Absence recorded

(2009/2010)

Average number of
half days absence

Absence recorded

(2010/2011)

Average number of
half days absence

per pupil

per pupil

Absence

18.8

17.4

Where schools have 9 openings per week, please note that all local authority and national
figures are based on 10 openings per week, and so are not directly comparable.

Key to Symbols: The symbol (##) indicates that the data are
not available or comparable with other years.
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INFORMATION FOR PARENTS 2011

PRIMARY SCHOOLS

| Education Authority: Moray

Budgeted Running Costs For Financial Year 2011-2012

School Roll at September 2010 6,342
Total School Running Costs at April 2011 (£) 21,147,009
Cost per Pupil (£) 3,334
Key to symbols: The symbol ## indicates that the data are not available.
Attendance And Absence For School Year 2010/2011
Stage

P1 P2 P3 P4 P5 P6 P7 P1-7
Total 328403 320205 316299 335570 316989 349458 359021 2325945
Number of
Possible
Attendance
s(Pupil Half
Days)
Percentage 4.2 4 3.6 4 3.7 4 3.9 3.9
Authorised
Absences
Percentage 0.7 0.9 0.8 0.8 0.7 0.8 0.7 0.8
Unauthoris
ed
Absences

Key to symbols:

Asterisks (**) have been inserted instead of figures for some schools and categories:
Counts and percentages based on data for more than 0 but fewer than 5 pupils,
because they could be misleading or lead to the identification of individuals.

In other cases, it is not possible for the school to have any data for the category, for
example, cases where the relevant year group roll figure is zero.
The symbol (##) indicates that the school has recently opened or merged with another school
and this information is not available.

Minimising Overall Absence

Absence recorded
(2009/2010)
Average number of
half days absence

per pupil

Absence recorded

(2010/2011)

Average number of
half days absence

per pupil

Absence

18.2

17.8

Where schools have 9 openings per week, please note that all local authority and national
figures are based on 10 openings per week, and so are not directly comparable.

Key to symbols: The symbol (##) indicates that the data are not available or comparable with

other years.
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INFORMATION FOR PARENTS 2011

PRIMARY SCHOOLS

| National Data

Budgeted Running Costs For Financial Year 2011-2012

School Roll at September 2010

364,284

Total School Running Costs at April 2011 (£)

1,490,002,771

Cost per Pupil (£) 4,090
Key to symbols: The symbol ## indicates that the data are not available.
Attendance And Absence For School Year 2010/2011
Stage

P1 P2 P3 P4 P5 P6 P7 P1-7
Total 189513 | 19116971 | 18672816 | 18136151 | 18404407 | 18748517 | 19075039 | 13110520
Number of 08 9
Possible
Attendance
(Pupil Half
Days)
Percentage 4.2 4.1 3.9 3.8 3.8 3.9 3.9 4
Authorised
Absences
Percentage 1.2 1.2 1.3 1.3 1.2 1.3 1.2 1.2
Unauthoris
ed
Absences

Key to symbols:

Asterisks (**) have been inserted instead of figures for some schools and categories:
Counts and percentages based on data for more than 0 but fewer than 5 pupils,
because they could be misleading or lead to the identification of individuals.

In other cases, it is not possible for the school to have any data for the category, for
example, cases where the relevant year group roll figure is zero.
The symbol (##) indicates that the school has recently opened or merged with another school
and this information is not available.

Minimising Overall Absence

Absence recorded
(2009/2010)
Average number of
half days absence

per pupil

Absence recorded

(2010/2011)
Average number

of

half days absence

per pupil

Absence

194

19.8

Where schools have 9 openings per week, please note that all local authority and national
figures are based on 10 openings per week, and so are not directly comparable.

Key to symbols: The symbol (##) indicates that the data are not available or comparable with
other years.
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