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Date

Dear (Professional’s Name)

Re: Local Integrated Assessment and Planning (LIAP) Meeting
I am writing to invite you to attend a LIAP meeting on (date and time) to be held in (venue) with regard to (child’s name).

The purpose of the meeting is to bring together relevant agencies to offer support to (child’s name) and his/her family. The meeting will be solution oriented and will consider a variety of options for intervention before recommending an action plan. 

Please confirm your attendance with me as soon as possible. Should you be unable to attend, please ensure a written report and proposals for intervention from your agency are forwarded to me no later than 3 working days in advance of the meeting. 

Yours sincerely

(Name and Designation)

