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	THE MORAY COUNCIL

EDUCATION AND SOCIAL CARE
APPLICATION FORM - FREE SCHOOL MEALS / CLOTHING GRANT
INFORMATION GIVEN WILL BE TREATED IN CONFIDENCE


BEFORE COMPLETING THIS APPLICATION FORM, PLEASE READ THE GUIDANCE NOTES (PART 2)

Part 1 - To be completed by you
Name of School:


Name of Parent / Guardian:







Tel No:
Address:



 
Post Code:




Relationship to Pupil: (eg mother, father)



Parent/Guardian's National Insurance No.




   or Date of Birth:        
Details of child / children for whom free school meals / clothing grant are being claimed:

Name:







Date of Birth:

Name:







Date of Birth:


Name:







Date of Birth: 
Name:







Date of Birth:
Which benefits do you receive? (Please tick)

	Income Support 







	

	Income-based Jobseekers Allowance 





	

	Any income related element of Employment and Support Allowance 

	

	
	

	Child Tax Credit          







	

	Please provide all pages of your most recent Tax Credit Award Note for the above benefits
	

	
	

	Guaranteed Pension Credit 






	

	Please provide your most recent Entitlement Letter
	

	
	

	Support under Part VI of the Immigration and Asylum Act  


	


Please provide a letter of confirmation from the Home Office or Asylum Seekers Unit
	Are you applying for 

(please tick):
	Free school meals
	
	Clothing grant
	
	Both
	


Please call 0845 6088598 if you have any queries about benefits.  
Please call 0845 3003900 if you have a query about your Child Tax Credit.

Part 2 - Guidance Notes

Free school meals and clothing grants are provided to children whose parent(s) receive the following benefits:-

· Income Support*

· Income Based Job Seekers Allowance*

· Any income related element of Employment and Support Allowance*

· Child Tax Credit, who do not receive a Working Tax Credit and who have an annual income (as assessed by the Inland Revenue) of below £15,860;

· Child Tax Credit and Working Tax Credit with an income below the threshold for receipt of maximum Working Tax Credit, currently set by the UK Government at £6,420;

· Guaranteed Pension Credit

· Support under Part V1 of the Immigration and Asylum Act 1999.

* Pupils are eligible for free school meals / clothing grants in their own right if they are aged 16 – 18 if they are in receipt of one of the above benefits.

* A Pupil who receives the Education Maintenance Allowance is not eligible for a clothing grant.

When submitting a claim, please note that 

· Separate claim forms should be completed if your children attend different schools

· Claims will not be backdated, and will only come into force once the school has received the assessed form

· Only one clothing grant per year per child will be awarded.

· The Clothing Grant Scheme runs from 1 April to 31 March (financial year).

· Clothing grant applications cannot be processed during the summer school holidays.

· Free school meals cease when you stop receiving any of the benefits listed above.  

Please note that it is your responsibility to inform the School or Educational Services of any change in circumstances.

	


Part 3 - To be signed by you
The information you have provided on this form (and from supporting evidence – where applicable) will be used by The Moray Council (the “data controller” for the purposes of the Data Protection Act 1998) in order to process your application for free school meals and a clothing grant.  The information will be held securely by The Moray Council and will be treated as confidential, except where the law requires it to be disclosed.  The Moray Council may check information provided by you, or information about you provided by a third party, with other information held by us.  The Moray Council may also obtain information from certain third parties, or share your information with them in order to check its accuracy, prevent or detect crime, protect public funds or where required by law.
I confirm that the information that I have provided is correct to the best of my knowledge, and I authorise The Moray Council to use the information provided for the above purposes. 

I confirm that I will inform The Moray Council of any change in my financial circumstances. 

Date:



Signature of Applicant:






Please now send your signed application form and evidence of benefits directly to your child’s school

Part 4 - to be completed by the Benefits Delivery Centre


I confirm that the applicant is currently in receipt of: 



	Income Support
for the above named child / children
	

	Income Based Jobseekers Allowance for the above named child / children
	

	Income Related Element of Employment and Support Allowance
 for the above named child / children
	


Valid to:
     



Date:


Official:



     

Benefits Delivery Centre Stamp:

	


Part 5 – Authorisation of Entitlement (to be completed by the Head Teacher)
I confirm that the named child / children is / are currently attending the aforementioned school.

	Date:
	
	Signature:
	


Please provide details if the child / children attended another school within this financial year:

	Enrolment Date:
	
	Previous School:
	

	Address
	

	


Part 6 – For official use only

	Date application Received
      /          /
	Application Approved:
	YES
    /
   NO

	
	
	
	

	Proof of benefits received
	
	Date
	Initials

	Income Support
	
	
	

	Income-based Jobseekers Allowance
	
	
	

	Any income related element of Employment and Support Allowance
	
	
	

	Child Tax Credit / no Working Tax Credit + income below £15860
	
	
	

	Child Tax Credit + Working Tax Credit + income below £6420
	
	
	

	Guaranteed Pension Credit
	
	
	

	Support under Part VI
	
	
	

	
	
	

	Application form sent to BDC
	
	

	Free School Meals refused / awarded
	
	

	Clothing Grant refused / awarded
	
	

	Reason for non-approval:
A clothing grant has already been approved in this financial year
	
	

	


Not in receipt of appropriate benefits
	
	

	


Other (detail)
	
	

	

	Action:

Letter sent to applicant

Copy documents passed to Finance and ICT Services (clothing grants only)
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Please ( relevant box
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