
APPENDICES
	INFORMING PARENTS 

	APPENDIX A

	
	


The Moray Council’s safety policy requires that parents should be informed at an early date with full and explicit information about adventurous outdoor activities. Employees designated as organisers of an adventurous activity must send a communication containing the information indicated below to parents in advance of the time during which the activity will take place.

SPECIMEN INFORMATION SHEET CHECK LIST
1. Name and designation of official authorising the activity.

2. Name of establishment/base promoting the activity (School/Community Education Centre/Care Facility etc.) 

3. Name of external organisation contracted to provide the activity. (if applicable)

4. State that the provider is approved by The Moray Council for the provision of Adventurous Activities.

5. Names(s) and designation(s) of person(s) responsible for the planning and conduct of the activity. 
Relevant technical qualification(s) and experience of instructor(s)/leader(s). 
Name(s) and qualification(s) of any other adult accompanying the group.

6. Number in group: Males................... 
Females......................................
7. Age range of group.

8. Total cost of trip, payment requirements and financial accounting arrangements.
9. Detailed statement on proposed activity including location, duration and demand likely to be made on participants.

10. Preparatory training undertaken/completed and level of ability which participant must possess before they are permitted to take part.

11. Details of proposed programme including: 
Transport (type, pick‑up and dispersal points and timings). 
Accommodation (location, description, telephone number and security arrangements). 
Meals/food arrangements. 
Supervision arrangements both during programmed activity and down time. Any remote supervision required by programme.

12. Clothing to be worn or carried. 

13. Any items NOT to be taken or brought back.

14. Guidance on spending money to be taken and arrangements for safe-keeping.

15. Equipment to be provided.

16. Code of conduct, expected standards of behaviour and any ground rules.

17. Names, addresses and telephone numbers of persons designated as contacts between parents and party.

18. Procedures to be followed in an emergency by parents, leaders or contact persons.

19. Statement of insurance-cover provided for members of the group by the Council and/or School/Centre/Organisation. (See section A of safety document page).

20. Medical services provided or available to the party during the course of the activity.

21. Advise that a copy of the Rules and Guidance for Off-Site Excursions Including Adventurous Activities document is freely available for inspection at the school/community centre/ children’s home or at any council public office.

22. Acknowledgement of risk: These planned activities will take place according to The Moray Council’s published safety policy and procedures. They are designed to ensure that the inherent risks involved in adventurous activities are effectively managed to acceptable levels. Nonetheless a degree of residual risk will remain. A totally risk-free activity would no longer be adventurous and its purpose would be lost.
Parents are asked to acknowledge, when giving their consent for their child/guardian to take part in adventurous activity, that a degree of residual risk remains.

23. Any other relevant information.

NOTE: It is essential that the attention of parents is directed to the need for retaining all relevant information so that, in the event of emergency, accurate information is readily available.

	SAMPLE PARENTAL CONSENT FORM

	APPENDIX B

	
	


	Name of participant
	
	Age
	


	I confirm that I am the Parent/Guardian with parental rights and responsibilities for the above named. 


	Initial here




Activity Details

	Activity location:
	

	Dates:
	

	Activity provider:
	

	Group leader:
	


	I confirm that I have received the activity information details accompanying this form. I understand the nature of the activity(s) to be undertaken by my Child/Ward and consider he/she fit to take part. 
	Initial here

	
	

	I confirm that I have read and understood the statement about insurance.


	Initial here

	
	

	I confirm that I have read and understood the statement about Residual Risk


	Initial here


For water-based activities only:

	I certify that my Child/Ward *is / is not  water confident and that he/she *can/cannot  swim up to 50 meters.

· Delete as appropriate.
	Initial here


Emergency contact Details

It is important that either yourself or another adult prepared to take temporary responsibility for your child/ward is contactable for the duration of the activity/event. Please give details:

	Name of person to contact
	

	Address
	

	
	

	Home tel. no:
	
	Work Tel No:
	

	Relationship to participant
	

	Name of Parent/Guardian with parental rights and responsibilities:

	(Block Capitals):
	

	Relationship to participant:
	

	Address:
	

	
	

	Home Tel No:
	
	Work Tel No:
	

	
	
	
	

	Signature:
	
	Date:
	


Medical Information and Consent:
In the event of an emergency, it is important that the person in charge of the group has the necessary information about any medical condition which could affect the care and treatment of your child/ward. All information requested will be treated in strict confidence and will not necessarily prejudice the inclusion of your child/ward in the activity. It is in the interests of your child/ward that full and accurate information be given.

	Recent surgery for:
	
	Date
	

	

	Any known allergy to medicine (e.g. penicillin):
	

	
	

	Is your child undergoing treatment by a doctor? (If so, please give details)

	

	

	Any medical condition which a doctor should know before carrying out treatment (e.g. Asthma)

	

	

	Please state any restrictions you wish to place on emergency medical treatment

	

	

	Please give details of any special diets e.g. vegetarian/diabetic/food intolerances etc.

	

	

	Any additional information: (include details of any current medication, dosage and who should administer. Any allergies or phobias)

	

	

	

	

	

	Name of Family Doctor:
	

	Address:
	

	
	

	Tel no:
	
	


	I hereby consent to the submission of the above-named to emergency medical or surgical treatment including the administration where necessary of a local, general or other anaesthetic. 
	

	I understand that in terms of the Act of Legal Capacity (Scotland) Act 1991 my child/ward may also consent to his/her own medical treatment if the doctor attending is of the opinion that he/she understands the nature and consequences of such treatment.
	Initial here



Declaration

I hereby give consent for my child/ward to take part in the above activity and confirm that my initials placed in the boxes above indicate that I fully understand the various implications of my consent.
	Signature
	
	Date:
	



NB If you are unable to initial any one or more of the boxes above but still wish your child/ward to take part, please contact the party leader. 

	
	APPENDIX C

	INITIAL APPROVAL FOR ADVENTUROUS ACTIVITY PROGRAMME/EVENT
	


(Specimen for internal school use)

1. Date(s) of Activity/Programme/Projects

............................................................................................................................

2. Brief description of the Activity/Programme/Project including aims, objectives and educational reasons.

............................................................................................................................

............................................................................................................................

............................................................................................................................

3. Party Leader - Relevant Qualifications or Experience:

............................................................................................................................

............................................................................................................................

............................................................................................................................

4. Staff Participating - Relevant Qualifications or Experience:

............................................................................................................................

............................................................................................................................

............................................................................................................................

5. Members of Staff and Participants (Age)

	
	Male
	Female
	Total

	Staff


	
	
	

	Participants


	
	
	

	Others (please specify) i.e. parents


	
	
	


6.  Approval of Head of Establishment ...............................................................

Date.................................................................................................................

	
	APPENDIX D

	ADVENTUROUS ACTIVITIES EDUCATION PLANNING CHECKLIST
	


At the Time of Initial Approval from Head of Establishment

Educational and other objectives clarified and agreed
�

Staff roles initially agreed
�

Nature of administrative and financial arrangements agreed
�

Advice to be sought from Adventurous Activities Consultant
�

Initial Preparation

Outline plan, venue, dates, and any special considerations
�
Make provisional arrangements - accommodation, equipment, transport
�

Establish financial arrangements incl. Insurance
�

Carry out Risk Assessment
�

Prepare and send out information to participants/parents
�

Carry out risk assessment
�

Submit form OE/01 or Form3 DoE to Adventure Scotland 
(N.B: DoE forms are submitted to The Moray Council’s D of E team in the first instance who will check the plans conform to DoE’s 20 conditions before forwarding them to Adventure Scotland for Health and safety checks.)
�

Later Preparation

Participants established & parental consent/consent forms returned
�

Individual & group needs identified. Detail plan finalised - including all contingency arrangements and base contacts.
�

Plans within Safety Policy
�

Confirm all resource arrangements - travel, accommodation, equipment etc. 
�

Prepare teaching material specific to event
�

Clarify staff roles & interim tasks
�

Ongoing briefing to participants
�

Check control measures in place

             �


 



Final Preparation

Final approval from head of establishment
�

All administrative and financial arrangements finalised including contingency arrangements, role of "co‑ordinator" established and contact arrangements confirmed
�

Briefing to staff and copies of risk assessment
�
�

Briefing to participants
�

Check on resources and equipment - party & individual
�

Any new medical, dietary or other special needs
�

At the Start of the Event

Weather and other related forecasts
�

Review transport arrangements
�

"Presence" of all participating - grouping and supervision arrangements
�

Final equipment check
�

Contingency plans understood by all
�

On return

Equipment returned, repaired, renewed
�

Practical arrangements reviewed
�

Reports (if any) prepared
�

	
	APPENDIX E

	INVESTIGATION REPORT
	


(Incident occurring during outdoor activity)

Establishment ............................................................................................................

Event during which incident took place. ..................................................................

Nature of Incident......................................................................................................

Date time place ..........................................................................................................

Investigating Officer .................................................................................................


Description of Incident and subsequent events.

Was the activity at the time - as planned and authorised prior to the event.

Was there any aspect of, or deficiency of, work practice that allowed the incident to take place, or contributed in any way.


Any other notable aspects.


Signature of Investigating Officer.............................................................................

Date  ........................................................................


for completion by Adventurous Activities Consultant

Date Received ............................................................................................................

Immediate action (if any)

CC:
	
	APPENDIX F

	PADDLESPORT RIVER GRADINGS
	


	GRADE I

Not Difficult
	GRADE II

Moderately Difficult
	GRADE III

Difficult
	GRADE IV

Very Difficult
	GRADE V

Extremely Difficult
	GRADE VI

Limit of Practicability

	Passage clear
	Clear line easy to follow
	Route easily recognisable but usually requires some manoeuvring
	Route not easily recognised.  Usually requires inspection
	Complex route requiring high level of technical skill.  Inspection essential
	Cannot be attempted without high degree of risk

	Small rapids

Regular stream

Regular small waves
	Medium rapids

Irregular stream

Irregular waves

Small stoppers and pressure areas *
	larger rapids

High irregular waves

Stoppers, sharp eddies, whirlpools and pressure areas
	Heavy technical rapids

Large 'holding' stoppers, whirlpools and pressure areas
	Extreme rapids

Large 'holding' stoppers, whirlpools and pressure areas.

Difficulty often sustained over considerable distance
	Usually only navigable at particular water level

	Few obstructions or hazards
	Simple obstructions in stream

Small drops
	Isolated boulders

Drops and numerous obstructions in stream
	Large boulders obstructing stream

Often undercut and undertows 

Significant 'falls'
	Narrow constructed passages.  Steep gradients with falls.

Difficult access and landing
	


*pressure areas refer to water piling up against rock or other obstacle (sometimes

called cushions)

NB: No attempt has been made to classify man-made weirs.  Weirs should be treated with great respect and are usually either easily navigable or extremely dangerous.

	
	APPENDIX G

	LIFE JACKET, BUOYANCY AID

& HELMET REQUIREMENTS
	


Advice from the BCU on personal buoyancy for paddlesports:

Always wear a Buoyancy Aid

A buoyancy aid should be worn for every canoeing activity, regardless of how well you can swim. Should you capsize it will keep you afloat and unlike a lifejacket, you can easily swim to help yourself. No one has drowned from a canoe close to the bank on simple water, whilst wearing a buoyancy aid. A buoyancy aid is probably the most important piece of safety kit you’ll invest in so don’t rush out and buy the first one you see. 

Buoyancy Aid or Life Jacket?

Life jackets are designed to keep you floating the right way up but are generally too

bulky to swim, let alone paddle in, so a buoyancy aid is the natural choice for the

canoeist. Canoeing buoyancy aids are foam-filled not air-filled.

What must a Buoyancy Aid do?

It should:

· Be CEN 50N Standard minimum and correctly sized.

· Be comfortable to wear, so that your body is free to move but tight enough so that it does not come up over your head when you are in the water.

· Be suitable for the particular paddlesport you would like to do.

Choose a buoyancy aid that carries the CEN 393 Standard label of approval.

Additional points to consider:

· Buoyancy aids should be brightly coloured, so that you can easily be seen. Its main role is to save your life should you capsize, not as a pillow when you stop for lunch.

· Buoyancy aids that pull on over the head and those with front openings are equally suitable.

· The aid should fit you snugly and have a belt or drawcord to secure it at the waist.

· Before buying a buoyancy aid, check that you can sit and move comfortably in your canoe or kayak whilst wearing it. Make a point of practising swimming in your buoyancy aid.

· Look after your buoyancy aid; keep it clean, do not crush it and store it in a cool place.

· A buoyancy aid also provides excellent insulation against the cold.

· And last, but not least, does it have a pocket for the all-important chocolate bar (and

anything else you need with you)?
HELMETS
For those pursuing whitewater sports, a helmet that conforms to EN Standard 1385 is required. Careful consideration should be given to the protection afforded by the helmet. Fastenings must be capable of remaining secure when under stress, and not be subject to corrosion. Only helmets designed for canoeing are suitable.

Once capsized in flowing water, there is a tendency for the helmet to pull back, exposing the forehead and temple. The helmet should be worn well down on the forehead.

Helmets should be fitted correctly so as to remain stable on the head.

Should a severe blow to the head be sustained the helmet must be discarded if the shell or internal structure shows any sign of damage.
	
	APPENDIX H

	ADJUSTMENT OF ALPINE SKI BINDINGS
	


INTRODUCTION

Ski binding manufacturers state clearly that their equipment should only be adjusted by persons who have undergone training in adjusting and setting bindings.

With the increase in litigation in ski‑ing, this is an area where albeit with the best of intentions, instructors may encounter problems.

THE MORAY COUNCIL’S POSITION

No one should adjust bindings unless they have been specifically trained to do so.

The organisation that hands over equipment to a group of student skiers is deemed to be the ISSUING BODY. It is that body or their representative who takes responsibility for adjusting their own stock of bindings.

Establishments such as a school or club holding their own stocks of equipment are regarded as the ISSUING BODY and again bindings must be set and adjusted by someone who has been specifically trained for those bindings.

The principles for setting all bindings which conform to DIN standard are the same. It is however important to note that both the format and position of the forward pressure setting indicator is different for each make of binding.

A person who has been trained in setting a particular make of binding and who wishes to set and adjust a different make of binding must consult the manufacturer’s instructions to establish the location of the forward pressure indicator and other adjustment systems.

	
	APPENDIX I

	PROTECTIVE EQUIPMENT FOR ALPINE SKI-ING
	


The following is an extract taken from the Scottish National Ski Council policy document on protective equipment for ski-ing.

The Moray Council commends this policy to all those involved in organising, leading, instructing and coaching Alpine ski-ing activities.

"The Scottish National Ski Council recognises that ski-ing is a sport which includes degrees of inherent risk and expects all participants to take account of this and adapt their ski-ing accordingly with regard to such as prevailing snow, terrain and weather conditions. The FIS Code of Conduct, and any additional rules imposed by individual ski areas, must be obeyed at all times. Ski bindings should be appropriately adjusted for the individual skier so as to give the maximum possible protection through their release facilities. Each skier should also be properly clothed for their activity.

It is the view of the SNSC that adults engaged in recreational Alpine ski‑ing within developed and pisted areas should not normally be exposed to such a level of risk or danger that the wearing of protective headgear should be compulsory. Those engaged in competitive ski-ing, of whatever form, must take account of the current FIS Rules and any other regulations that the relevant governing body and competition organiser may impose. All skiers should also take account of any requirements imposed under insurance policies that they have subscribed to.

Other than in the ski-ing competition situation, the wearing of protective equipment must be a matter for the individual skier. However it is the Council's policy that all those participating in snowsport activities should wear protective headgear of an appropriate standard and properly sized. Chinstraps/buckles must always be correctly fastened.
​
	
	APPENDIX J

	AVALANCHE HAZARD SCALE
	


	Degree of hazard
	Snowpack stability
	Avalanche probability
	For traffic & residential areas
	For off-piste & back-country activities

	1
(low) 
	The snowpack is generally well bonded and stable.
	Triggering is possible only with high additional loads2 on a few very steep extreme slopes4. Only a few small natural avalanches (sluffs) possible.
	No hazard from avalanches.
	Virtually no restrictions on off-piste & back-country skiing & travel.

	2
(moderate) 
	The snowpack is moderately well bonded on some1 steep3 slopes, otherwise generally well bonded.
	Triggering is possible with high additional loads2, particularly on the steep3 slopes indicated in the bulletin. Large natural6 avalanches not likely.
	Virtually no hazard from natural avalanches.
	Generally favourable conditions. Routes should still be selected with care, especially on steep3 slopes of the aspect5 and altitude indicated.

	3
(considerable) 
	The snowpack is moderately to weakly bonded on many1 steep3 slopes.
	Triggering is possible, sometimes even with low additional loads2. The bulletin may indicate many slopes which are particularly affected. In certain conditions, medium and occasionally large sized natural6 avalanches may occur.
	Traffic and individual buildings in hazardous areas are at risk in certain cases. Precautions should be taken in these areas.
	Off-piste and back-country skiing and travel should only be carried out by experienced persons able to evaluate avalanche hazard. Steep3 slopes of the aspect5 and altitude indicated should be avoided.

	4
(high) 
	The snowpack is weakly bonded in most1 places.
	Triggering is probable even with low additional loads2 on many steep3 slopes. In some conditions, frequent medium or large sized natural6 avalanches are likely.
	Avalanches may be of large magnitude. In hazardous areas, closure of road and other transport is recommended in some circumstances.
	Off-piste and back-country skiing and travel should be restricted to low-angled slopes; areas at the bottom of slopes may also be hazardous.

	5
(very high) 
	The snowpack is generally weakly bonded and largely unstable.
	Numerous large natural6 avalanches are likely, even on moderately steep terrain.
	Extensive safety measures (closures and evacuation) are necessary.
	No off-piste or back country skiing or travel should be undertaken.


Notes

1 Generally described in more detail in the avalanche bulletin (e.g. altitude, slope aspect, type of terrain, etc.).

2 Additional load: high - e.g. group of skiers, piste machine, avalanche blasting. Low - e.g. skier, walker.

3 Steep slopes: slopes with an incline of more than 30 degrees.

4 Steep extreme slopes: those which are particularly unfavourable in terms of the incline, terrain profile, proximity to ridge, smoothness of underlying ground surface.

5 Aspect: compass bearing directly down the slope.

6 Natural: Without human assistance

	
	APPENDIX K

	THE BEAUFORT WIND SCALE
	


	Force
	Wind Speed
	Sea Conditions
	Inland Conditions

	0
	under 1
	CALM. No ripples on 

surface. Any swell is not 

caused by the wind.
	LIGHT. Smoke

rises vertically.

	1
	1-3
	LIGHT AIR.   Patches of

ripples on surface.


	LIGHT.  Smoke 

drifts. Stirring of 

flags.

	2
	4-6
	LIGHT BREEZE.

Surface covered by ripples

and waves up to 0.3 metre.
	LIGHT. Wind

can be felt on face, 

rustles leaves

and moves flags.

	3
	7-10
	GENTLE BREEZE, Small

waves about 1 metre high

and occasional white horses.
	GENTLE,

Continuous movement of leaves, twigs and flags.

	4
	11-16
	MODERATE BREEZE.

Waves increase to 1-2 metres

and white horses are common.
	MODERATE.
Dust and papers blown about.  Smaller branches swayed.

	5
	17-21
	FRESH BREEZE.  Crested

waves of about 2 metres.

Spray blown from crests.
	FRESH. Small trees sway about.  Waves form on inland waters with crests.

	6
	22-27
	STRONG BREEZE.

Waves of 2-4 metres with 

Spray streaks and crests

foaming.
	STRONG. Large

branches swayed

	7
	28-33
	MODERATE GALE.
White foaming crests on waves of 4-5 metres, broken away in gusts.
	STRONG. Large trees swayed.  Difficulty in walking against wind.

	8
	34-40
	FRESH GALE.
Sea rough and disturbed waves of 6-8 metres with "boiling" patches.
	GALE. Branches snapped off, small trees blown down.  Extreme difficulty in walking against wind.

	9
	41-47
	STRONG GALE. Sea covered in white foam, waves 8-9  metres. Visibility reduced by spray.
	GALE  Chimneys and slates blown down.

	10
	48-55
	WHOLE GALE.  9-12 metre waves.  Visibility badly affected.
	WHOLE GALE.  Large trees uprooted.  Building damaged or blown down.

	11
	65-63
	STORM.  Air full of spray.  Large vessels may be damaged by waves of 14 metres.
	WHOLE GALE.  Large trees uprooted.  Building damaged or blown down.

	12
	Greater than 64
	HURRICANE.  Waves over 14 metres will damage large ships and may cause small craft to founder.
	WHOLE GALE. Large trees  uprooted.  Building damaged or blown down.


	NOTE:
	1 knot =
	.514 metres per second

or 1.85 kilometres per hour



	
	1 foot =
	.305 of a metre


Photographs of the sea in Wind Forces 0-12 mounted on one card and varnished are published by H.M.S.O.  (Quote 'State of Sea Card' M.O.  688A).

	
	APPENDIX L

	WEIL’S DISEASE AND LYME’S DISEASE
	


WEIL'S DISEASE
Weil's disease (leptospirosis) is a bacterial infection carried in the urine of mammals. It contaminates water and banks of canals, ponds, rivers and ditches. The risk of infection is especially high in slow moving rivers or stagnant water.

The disease is spread to humans when broken skin or mucous membranes come into contact with water or mud contaminated by rat urine.

People at risk
The people most at risk are those exposed to contaminated water or river banks due to occupation or leisure interests. These include practical conservation projects on slow moving water and habitat surveys on river banks as well as canoeing, sailing, water skiing and other water sports.

How serious is it?

The disease is serious and needs hospital treatment. The illness can quickly lead to kidney or liver failure which could be fatal. Recent statistics show that although Weil's disease is very rare, one infected person in nineteen is likely to die as a result of infection.

What are the symptoms?

Symptoms start 3 to 19 days after exposure to the contaminated water. The early symptoms are similar to flu, with aching joints, raised temperature and muscle pains, especially in the calf muscles. If these symptoms occur, contact your doctor immediately, advising him or her of your possible exposure to the Weil's disease bacteria. Early diagnosis and treatment is essential for recovery from the illness.

How to Avoid Infection

	DO
	DON’T

	Cover with waterproof plasters or gloves, all scratches, cuts, sores and skin affected by eczema etc
	Put wet fishing line, ropes or other objects in your mouth

	Wash your hands before you eat.  Always wash or shower after any water sports or conservation work.
	Go in or near water without wearing footwear.

	Avoid capsizing in canoes etc. But if necessary use a mask or nose clip.  Always wash or shower afterwards
	Pick up or touch dead animals especially rats without wearing gloves

	See you doctor if you feel unwell following involvement in water sports or conservation work
	Leave food bait or ground bait on river banks.  Please take your rubbish home


For further information, see here
LYME'S DISEASE

Lyme's Disease is caused by infection from a sheep tick. It carries the bacillus Borrelia burgdorferi. Only a small proportion of ticks actually carry the disease.

People at risk
The people most at risk are those who spend time in the vicinity of sheep and deer. These include hillwalkers, farm and forestry workers.

How serious is it?
It is a serious illness and left untreated, people with the infection are at risk of late complications.

What are the symptoms?
The disease progresses through three stages. The first stage - usually within a month of infection - produces a bulls-eye shaped rash often accompanied by joint pains and flu-like symptoms. The second and third stages can produce a wide range of symptoms including arthritis, serious neurological disorders, loss of memory, heart problems, meningitis and ultimately serious psychiatric disorders.

Lyme's disease can be difficult to detect both because it imitates other illnesses and because the course it takes may involve any or none of the three stages which may also overlap.

How to avoid infection
Conduct a daily body examination if operating in areas where there is a possibility that ticks exist.

For further information, see:
http://www.lymediseaseaction.org.uk/lyme.htm
	
	APPENDIX M

	USEFUL CONTACTS
	


	ADVENTURE ACTIVITIES CONSULTANT
Adventure Scotland

Croft House 

Croftside

Aviemore

Inverness-shire

PH22 1QJ

Tel: 01479 811411

Fax 01479 811414

www.adventure-scotland.com
info@adventure-scotland.com
WEATHER AND COASTAL INFORMATION

http://news.bbc.co.uk/weather/
http://www.metoffice.gov.uk
For hill and mountain specific forecasts:
http://www.mwis.org.uk/
For avalanche information:

http://www.sais.gov.uk/
Tel:01479 861 264
Shipping forecast:

http://www.metoffice.gov.uk/weather/marine/shipping_forecast.html#All~All
COASTGUARD SERVICES
Continually manned rescue centres:
Aberdeen 01224 592334 

Shetland  01595 692976

Pentland
(01856) 873268
 GRAMPIAN POLICE STATIONS
 Tel: 0845 6005700

 ROAD TRAVEL INFORMATION
 RAC: www.rac.co.uk
 AA: www.theaa.com/traffic-news
0345 333222

SPORT SCOTLAND 

Doges
Templeton on the Green
62 Templeton Street
Glasgow
G40 1DA.

Tel: 0141 534 6500 
Fax: 0141 534 6501 

www.sportscotland.org.uk
Email: sportscotland.enquiries@sportscotland.org.uk
0336 401110

ROYAL LIFE SAVING SOCIETY

Royal Life Saving Society (UK)

River House

High Street

Broom

Alcester

Warwickshire B50 4HN
www.lifesavers.org.uk
CAVING

GRAMPIAN SPELEOLOGICAL GROUP

8 Scone Gardens

Edinburgh

EH8 7DQ

Tel:  0131 6611123

www.gsg.org.uk
Email:

enquiries@gsg.org.uk
BRITISH CAVING ASSOCIATION
The Old Methodist Chapel
Great Hucklow
Buxton
Derbyshire.
SK17 8RG
www.british-caving.org.uk
CLIMBING/ HILLWALKING
MCofS

The Mountaineering Council of Scotland 
The Old Granary 
West Mill Street 
Perth, PH1 5QP
Tel: 01738-493942 
Fax: 01738-442095

www.mcofs.org.uk
MLTS

Mountain Leader Training Scotland

Glenmore
Aviemore 
PH22 1QU 
Tel:01479 861248 
Fax: 01479 861249 
www.mltuk.org
Email:smltb@aol.com 
0336 401117

 CYCLING

 SCOTTISH CYCLING
 Caledonia House
 South Gyle
 Edinburgh
 EH12 9DQ
 Tel: 0131 317 9704
 Fax: 0131  339 9201


 www.scottishcycling.org.uk
 Email: info@scottishcycling.org.uk
FISHING/ANGLING

SCOTTISH ANGLERS NATIONAL ASSOCIATION 

The National Game Angling Centre 

The Pier 
Loch Leven 

Kinross 

Scotland 

KY13 8UF 

Tel:01577 861116

Fax:01577 864769

 www.sana.org.uk
SCOTTISH FEDERATION OF SEA ANGLERS

Administration Officer
Caledonia House
South Gyle
Edinburgh

EH12 9DG                 

Tel: 0131 3177192
       01592 657520

HORSE RIDING

BRITISH HORSE SOCIETY

Stoneleigh Deer Park 
Kenilworth
Warwickshire
CV8 2XZ 
Tel: 0844 848 1666 
Fax: 01926 707800
www.bhs.org.uk
THE TREKKING AND RIDING SOCIETY OF SCOTLAND
Trekking & Riding Society of Scotland
Bruaich-Na-H'Abhainne
Maragowan
Killin
Perthshire FK21 8TN
www.ridinginscotland.com
ORIENTEERING

SCOTTISH ORIENTEERING ASSOCIATION

www.scottish-orienteering.org
PADDLESPORTS

SCOTTISH CANOE ASSOCIATION
Caledonia House

South Gyle

Edinburgh EH12 9DQ

Tel:  0131 3177314

www.canoescotland.com
RAFTING

SCOTTISH RAFTING ASSOCIATION
c/o The Coachyard,
Aberfeldy
PH15 2AS
Scotland
Tel:01887 829292 
www.scottish-rafting-association.org.uk
ROWING

SCOTTISH AMATEUR ROWING ASSOCIATION 
www.scottish-rowing.org.uk
SAILING

ROYAL YACHTING ASSOCIATION
RYA House

Ensign Way

Hamble

Hants

SO31 4YA
Tel:023 8060 4100
Fax 023 8060 4289
www.rya.org.uk
SNOWSPORTS

SNOWSPORT SCOTLAND 
Caledonia House

South Gyle

Edinburgh EH12 9DQ

Tel:  0131 6254405
Fax: 0131 3177202
www.snowsportscotland.org
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	APPENDIX N

	INSURANCE
	


INSURANCE COVER FOR VOLUNTEERS
Definition of a volunteer for insurance purposes:

Any person volunteering to assist or co-opted to assist the INSURED in the BUSINESS.

A volunteer must be APPROVED, TRAINED where appropriate and SUPERVISED by a Council Employee.

Cover generally applicable to volunteers:

Public Liability  

“Claims from third parties (persons other than employees – see Employers Liability) who have suffered injury, illness, loss or damage arising from the negligence of the Council, its employees or an approved volunteer”

Employers Liability

“Should an employee or approved volunteer sustain any bodily injury or disease arising out of and in the course of his / her employment through the negligence of the council or one of the Council’s employees or approved volunteers”.

Officials Indemnity.

“ Similar to Public Liability but covers the Council against claims by third parties where there has been no personal injury or damage but where a financial loss has been suffered”.

Cover not applicable to the Council for volunteers.

Personal Accident  - Assault or All Duty

Fidelity Guarantee

Financial
Special Cover as extensions to the existing Policies, which are applicable to volunteers.

Public Liability

a) To indemnify foster parents, respite carers and carers approved by the INSURED in respect of legal liability arising out of the fostering, respite care and care for the children in the care of the INSURED.

b) To indemnify teachers in the employment of the INSURED in respect of claims arising from the voluntary organisation or supervision of games, athletics and other sporting activities, dramatic productions and clubs, camps and journeys and other similar activities which are complementary to but not part of the duties of the said teachers under their contract of service with the INSURED.

c) To indemnify the Duke of Edinburgh’s Award in respect of claims arising from the activities under the Award programme arranged and operated by the INSURED.

Personal Accident

a) Foster and Respite Carers - in the event of a foster parent or respite carer sustaining bodily injury by assault during the course of official duties as a foster parent or respite carer.

b) Teachers / Lecturers - in the event of a teacher / lecturer sustaining bodily injury whilst undertaking the voluntary organisation or supervision of games, athletics, or other sporting activities, dramatic productions, clubs, camps, journeys and other similar activities which are complementary to but not part of the duties of the Council under their contract of service.
c) Volunteer Drivers - in the event of any person volunteering to drive a minibus or private car belonging to or hired to the Council sustaining bodily injury whilst officially driving a minibus or private car belonging to or hired to the Council on behalf of the Council.

Property “All Risks”

a)
Foster Parents and Respite Carers – the policy covers damage to buildings and contents (but excluding motor vehicles) belonging to Foster parents and Respite carers and Carers approved by the Council. The buildings and contents are insured against damage due to the actions (wilful or otherwise) of foster children or person in care residing with the Foster Parent, Respite Carer or Carer. 

The cover is in force only where there is no other insurance in force in respect of the damage.

	
	APPENDIX O

	GLOSSARY
	


	Abseil/Abseiling
	A controlled descent down a rope using a friction device



	Avalanche Transceivers
	Personal equipment strapped to the body that transmits and receives a radio signal. Used to locate people buried in avalanches



	Avalanche Probe
	Long metal rod used for locating people buried in avalanches



	Backstrap
	A broad strap across the small of the back to support the kayaker in an upright sitting position



	Bale
	A fixing which locks the toe fitting of a Nordic ski binding to the ski boot or shoe



	Belay
	Method of attaching to an anchor point or system



	Belay Plate
	Friction device used to arrest a climber's slip/fall



	Belayer
	The person who is controlling the rope with the Belay Plate



	Belts/Legloops/Harness
	Very strong belt fitted to the waist with a lockable buckle. Always used in conjunction with Legloops to make a complete Harness for the body.



	Bottom

Top Roping


	A ropework system that is controlled from the bottom of the cliff. The climber is protected by the rope going from them to the top of the cliff, through a pulley system then back to the belay plate and belayer

A ropework system controlled from the top of the crag.

	Bouldering
	Unroped climbing/traversing close to the ground



	Breakline
	Point when approaching a beach at which the waves break



	Buddy System
	Where a group is split into smaller units (often 2 or 3 individuals). Members of these small "buddy" groups have a responsibility to look out for each other



	Chandlery
	Items of equipment and fittings associated with boats



	Compass
	Device used for navigating in poor weather conditions or darkness



	Control Site
	Check point on an orienteering course identified by a control marker



	Control Marker
	A triangular prism coloured orange and white usually used in orienteering



	Crag
	Cliff on which climbing takes place



	Crampons
	Spiked frames fitted to sole of boot to prevent slipping on snow or ice



	Daysack
	Small rucksack for day use



	DIN/ISO Standard

(Ski Bindings)
	A European Standard to which all ski bindings are manufactured. (Deutsche Industrie Nor/International Standard Organisation



	Distress Flares
	Hand held firework used for attracting attention in emergency situations



	Dry Suit
	Waterproof suit sealed at neck, wrists and feet. Designed to keep the wearer dry even when immersed



	Eights (Rowing)
	A competitive rowing boat propelled by eight rowers



	Flip Line
	Length of rope used to right an overturned raft



	Flip
	Capsize of a raft



	Fours (Rowing)
	A competitive rowing boat propelled by four rowers



	Hacking
	Riding out in the countryside, sometimes with instruction



	Helmsman
	Person controlling the steering mechanism of a boat



	Ice Axe
	Piece of personal equipment designed to aid and add security to walking on snow



	Karabiner
	Metal clip to attach ropes or other essential safety equipment to climbers or anchor systems



	Keyhole Cockpit
	A cockpit of extended length, allowing the kayaker's knees to clear the front of the cockpit rim without lifting his/her bottom from the seat



	Kill Cord
	A small line attached to a power boat driver (usually at the wrist or ankle) and also attached to the rescue boat engine's ignition. In the event of the driver falling over board the engine is cut off or "killed" Knot One nautical mile per hour (0.514 metres per second or 1.85 kilometres per hour)



	Landfall
	Nearest part of shore where it is possible to effect a landing



	Leading (rock climbing)
	Being the first person up a climb. The leader's only protection is obtained from running belays (runners)



	Left Foot (Regular)/

Right Foot (Goofy)
	Bindings on snow boards are set in a specific way for each skier depending which is the leading foot



	Live Rope
	The rope directly connecting the climber to the belayer




	Menage Area
	An indoor or outdoor arena which is used for practising riding skills and techniques



	Multi Pitch Climbing
	Climbs that need to be broken down into individual pitches. The cliffs are usually higher than the length of the rope (m).



	Optimist
	A class of dinghy, small in length, with a single gaff rigged mainsail used for teaching young children to sail



	Overfall
	A tidal over submerged rocks and reefs which cause great turbulence in the water on the 'downstream' side of the obstruction



	Paddle Hook
	Alloy hook attached to a paddle blade to provide an extended reach for use in a rescue situation



	Piste (Map)
	A prepared and marked ski trail or run. Piste maps provide details of all facilities in a particular resort including the ski runs and their degree of difficulty



	Punch
	A pattern pin punch used to verify that a control site has been visited during an orienteering course



	Reflective Bandoliers
	A strip of reflective tape which wraps around the body to enable motorists to easily identify a cyclist at night or in bad visibility



	Restraining Leash
	A cord or tape which attaches a snowboard or Nordic ski to the skier. It prevents the ski from running out of control in the event of a fall where the boot is released from the ski binding



	Rip Current
	Strong off‑shore currents, often experienced new river mouths




	Roller Ski
	A short ski with rollers or wheels which is designed for use on a hard surface allowing the skier to practice Nordic ski techniques. Nordic ski bindings are used to fix the boot/shoe to the ski



	Safety Bearing
	A compass bearing specific to an area which leads competitors to a safe point if they become lost



	Scrambling
	Movement up steep ground that would usually need the use of hands



	Screwgate Karabiners
	Lockable metal clip



	Single Handers
	Class of dinghy which only has a mainsail and which is sailed by one person - e.g. a topper or laser



	Single Pitch
	A rock climb from the ground to the top of the cliff which does not exceed the length of the rope (50m)



	Single Scull
	A competitive rowing boat propelled by a single rower



	Ski Tip
	In Nordic ski touring, a spare ski tip (front of the ski) is often carried in case of damage to the ski



	Ski Basket
	A fitting at the bottom of a ski pole which prevents the pole sinking into the snow



	Snow Shovel
	Lightweight shovel carries for emergency situations, digging snow holes/avalanche rescue



	Spray Deck
	A skirt of waterproof material worn round the kayaker's waist and fitted to the cockpit rim to prevent the ingress of water to the kayak



	Survival Bag
	Large polythene bag, big enough to get one or two people into. They keep out the wet and keep heat in



	Telemark
	A 'traditional' Norwegian downhill turn used when free heel ski-ing



	Traversing
	Moving across rock face or rock wall



	Twist Lock Karabiner
	Lockable metal clip. In some circumstances these have opened by mistake



	Tyrolean
	System for traversing a gap between two high points by means of a tensioned rope between the two points

	Tyrolean Traverse
	A person slides across a rope over a gorge or stream



	Under-tow
	An undercurrent running in a different direction to that of the water above in. The backwash of water, as in receding breaker



	Wading Staff
	Wooden stick on pale used to assist balance in moving water



	Wayfaring
	Non-competitive form of orienteering using map and compass to navigate around forest areas



	Wet Suit
	Tight fitting suit of neoprene rubber, providing high insulation and designed to trap a layer of body warmed water between skin and suit








